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THE SPO WEBSITE
FOR PLANNING, PROCURING
AND CONTRACTING
FOR HEALTH AND HUMAN SERVICES

HRS CHAPTER 103F

Procurement Delegation and Training

You are required to have written delegated
procurement authority and appropriate training:

v" Procurement Delegation No. 2010-01 (12/7/10)
Amendment No. 1 (4/4/11)
v' Procurement Delegation No. 2010-02(12/7/10)

v" Procurement Circular No. 2010-05 (12/7/10)
Training website:

http//hawaii.gov/spo, Training for State and County
Procurement Personnel
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The SPO Website for Planning, Procuring & Contracting for
Health and Human Services

WHAT WILL WE COVER TODAY?

PART 1:

« Hawaii Compliance Express (HCE)
« Hawaii e-Procurement System (HePS)
+ Basic maneuvering through the SPO Website
« Procurement Awards, Notices and Solicitation
> Procurement Notices System (PNS)
> Request for Proposals Website (RFPW)
> Awards/Contract Reporting System (formerly
known as the CDRS)

PART 2:

* How to post to the PNS, RFPW, and to the
awards/contracts database.

Hawaii Compliance Express (HCE)
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The SPO Website for Planning, Procuring & Contracting for
Health and Human Services

Hawaii Compliance Express

® Procurement Circular No. 2005-04

® Amendment 1
® Amendment 2
® Amendment 3
® Amendment 4

(8/1/05)

(9/29/05)
(5/26/06)
(6/29/07)
(6/22/10)

Hawaii Compliance Express (continued)

Hawaii Compliance Express (HCE)

® Proof of compliance with applicable laws:

Certificate of Good Standing (DCCA)

the certificate for their use.

S$12 annual fee.
purchases remain at $25,000 or more.

contract term to verify provider compliance.

Tax clearance (DOTAX & IRS), labor certificate (DLIR), and a
® Unlimited access by state and county government entities to print

® SPO understands that IRS no longer provides paper compliance
verifications; therefore, providers are required to register on HCE.

® Currently, HCE compliance verification for all HRS Chapter 103F

® Agencies are encouraged to do periodic checks throughout
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Hawaii Compliance Express (continued)

How HCE Evolved

® Act52/SLH 2003 and Act 211/ SLH 2005. Requires vendors
procuring goods, services, or construction with state and county
agencies to demonstrate their compliance with all laws
governing vendors doing business with the state and counties.

® The State Procurement Office (SPO) and Hawaii Information
Consortium (HCI) developed HCE, an online electronic process,
to satisfy this compliance requirement.

Hawaii Compliance Express (continued)

Verifying Proof of Provider Compliance

Obtain necessary approvals from your agency before requesting
access to the HCE.

1.  www.hawaii.gov/spo > Hawaii Compliance > Create an Account.

2. Complete steps. Submit. Then send an e-mail to
hce@ehawaii.gov to request access. A confirming e-mail will be
sent when access approved.

3. Purchasing agency shall verify vendor compliance. Print
certificate. Do NOT request a copy from the vendor. (See
Procurement Circular 2005-04, Amendment 3)

SPO 10/25/13




The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

Hawaii e-Procurement System
(HePS)

Electronic Procurement (Transitioning from Hawaii
eProcurement System — HePS, to Hawaii State
eProcurement — HlePro)

Electronic procurement system for the State of Hawaii to
issue solicitations, receiving responses, and issue notices of award.

1.
2.
3.

Vendor registers — profile created
Agency issues solicitation electronically

Vendor receives email that solicitation available — based on
vendor profile

Vendor submits price quotes electronically
Vendor receives email notification of award/non-award

SPO 10/25/13
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Health and Human Services

e-Procurement (continued)

e-Procurement Service Fee
® No vendor/provider registration costs.

® No vendor/provider fee to respond to a
solicitation.

® Vendor/Provider will pay the Hawaii Information
Consortium (HIC) .75% of the award or estimated
award ($7.50 for every $1,000).

® Fee cap of $5,000 for each award.

Hawaii e-Procurement System (HePS) (continued)

AGENCIES REQUIRED TO USE HEPS

® The Executive Branch (except DOE, UH, HHSC and
OHA) are required to procure all HRS Chapter 103D
small purchases on HePS. ($15,000 to less than
$100,000).

® Attendance at e-Procurement workshops is
required if planning to use e-Procurement.

SPO 10/25/13
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Advantages to Electronic Procurement

o Improves Openness and Transparency

o Greater Information Availability and
Accessibility

o Broad-base competition
o Improves Accountability

o HCE compliance status automatically shown, if
vendor/provider is registered

ELECTRONIC Changes Thus Far

#+ SPO Website = Procurement Manual

7+ Procurement Notices System (PNS)

7 Request for Proposals Website (RFPW)

7+ Forms and contracts online (see next slide)
n Award/contract database

# Training information and registration online
7 Purchasing card (pCard)

»+ Hawaii Compliance Express (HCE)

r+ Hawaii State eProcurement (HIePRO)

A Webinars

#+ Planned Purchases Report

-,
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The Future

= Recorded online training

= e-Procurement of health and human services

= Revamped SPO website

Forms and contracts online
http://hawaii.gov/forms

Form No. Name Revised Date Effective
AG-103F01 | Competitive Purchase of Services 10/08 3/29/12
AG-103F02 | Treatment Purchase of Service 10/08 3/23/12
AG-103F03 | Restrictive Purchase of Service 01/09 3/23/12
AG-103F04 | Crisis Purchase of Service 01/09 3/23/12
AG-103F05 | Small Purchase of Service 01/09 3/23/12
AG-103F06 | Transactions Exempt from Chapter 103F, HRS 02/09 3/23/12
AG-103F07 | Provider’s Acknowledgement 10/08 2/28/12
AG-103F08 | Certificate of Exemption from Civil Service 09/08 2/28/12
AG-103F09 | Provider’s Standards of Conduct Declaration 10/08 3/22/12
AG-103F10 | Scope of Services 10/08 3/22/12
AG-103F11 | Time of Performance 10/08 3/22/12
AG-103F12 | Compensation and Payment Schedule 10/08 3/22/12
AG-103F13 | General Conditions 10/08 3/22/12
AG-103F14 | Special Conditions 10/08 2/16/12
AG-103F15 | State of Hawaii Supplemental Contract 02/09 2/16/12
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SITE KA ACCEBSIEILITY CONTACT CDVERNOR LINCLE

State Procurement Office

The State Procurement Office
Website

The State Procurement Office (SPO) Website
The Basics

x http://hawaii.gov/spo

VAN

xwww.spo.vaii.gov
¥
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5Toe Map accessibility contact
S oM

UREMENT QFFICI

DPaer ame Prasprrom Dvaccis

Welcome to the State Procurement Office!

I ha Stats Procuramant Uffica (SP0) sarvas as the central satharity on procuramant
’ statutes anc rules for all government bedles of the State and Its countles. Hawall Is
2 decentralized In Its pracurement of goods. services. conswruction and healtn and

hurran services. Each jurlsdiction has aJgthority to purchase, however the Siate
Procuremant Office remains the central source on matiers of procurement policy.

10,
Where can I ind infermation on... 3FRFps
& SPO Executive Overv ew

= Overv ew of Government Contracting
= Opportunities to Compete for State Contracts: Procuramaent Notices for Solicitations

= Hawai eProcurement System - HePS

Conlracl Awards and Tnfunmalion

Prica List and Vandor List Contracts

Public Information

rrmquently Axiced Questions “AQ

= Trmining wnd Infarmaticnal Sessisns

What's New

What's New

Statutes, Rules, Circulars, Directives

Home | Teowms of Use | Pevacy Poley | Log in|

© 200% State o' Hawai, All Rights Resarved|

SPO 10/25/13
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EMENT OFFICH

” ’
C R .5N: T e T“'-‘uﬁ-‘h‘f :’.‘-ﬁ'(.-.r

you are bere: home ) heallh & Numan svcs. » healh and humae seryvices

Health and Human Services

Health and Human Services for Private Providers

How the S:ate purchases health and human services; a guide for private aroviders

ealth and Human Services for State and County Procurement Personn
W purchasing health and humar servicas

Back to

State Procurement Off ce Home

Pou bre bare. home 5 Geslin B fuman sois, ¢ pumhesng hesih and human sBreaEs purseent i hes chapter 1037 procussment masusl
for sials procurement pemeonnel

Purchasing llealth and Iluman Services Pursuant to 1 IRS Chapter
103F: Procurement Manual For State Procurement Personnel
introduction and Overview

Basics of Frocuring for Health and Human Se-vices Trairing Reference (SFC 200)

Cepartmental Coordinators
Burchase af Sarvice Tesm (BOET)

Planning

Reoquests For Information tha Cemmurity Planning Procecs

mMerthods of Frocunsment
State agendes must utlilze one of the
human services

surchasing health and

Exemptions
Purchaces that are axempt from Chapter HRS 103F Purchacing Hashth and Human sarvicas:
requ remants and procsdurss far ragossting swamptions

Prote<ts and R t= for

Requirements. procedu-es and forms for crotests and ts for r

Contracting and Contract Administration

Contract farme. adm nista-ing cantracts

Transparency: Posting Procurement Awards, Notlces and Sollcitations (PANS)
L ol mulicitmsions end swlivilaticos imlediog

Requiimsienis and Proceduies o poating swsids, 5
information about account=

Reference
= Haweii Revissd Otatutes
= Haweii Administrative Nules

= Prosursienl Cisulans

- PAGS

Back to

For State ard County Personnal

State Bracursmant O ra Hams
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Procurement
Awards,
Notices,

and Solicitations
(PANS)

Procurement Notices
System (PNS)
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Procurement Notices System (PNS)

% Procurement Circular 2003-04 (5/09/03; eff. 7/1/03)
x Amendment 1 (5/28/03)

% Procurement Circular 2010-01 (6/15/10)
Purpose

To provide the public with a single location for viewing
Chapters 103D and 103F procurement notices.

W Efte Map accessibility contact
@ STATE PROCUREMENT CFFICI e )

Tutprary v aa Cies. Faon aad “hempercer Dracess

Welcome to the State Procurement Office!
Tha State Pracurament Offica (SPD) sa~ves as tha cantral austharity an gracuramant
statutes ane rules for all governmant bodies of tha State and iks counties. Hawalil is

y decantralizad in its pr of goods. ices. construction and health and
hurmran services. Each jurisdiction has aatharity to purchase, however the S:ate
Procuremant Office remains the central source on maters ot procurement policy.

Procurement Notices
Where can I find information on... I > ‘

= SPD Execubive Dvervew

s Overv ew of Government Contracting

= Ooportunities to Compete fo- State Contiacts: Procurement Notices for Solicitations
= Hawai elProcurement System - Hels

= Contract Awards and Intormation

= Prive List and vendor Lisl Conbiacls

= Public Information

= Frequently Asked Juestons -ALS

= Training and Infarmaticnal Sessians

What's New

SPO 10/25/13
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Procurement Notices System (PNS) (continued)

you are here: home » gerera’ » procurement notices for sohatatons

Procurement Notices for Solicitations

by Uara Smith — lagt madifiad Sep 19. 2013 01:50 PM

Procurement Notices for Sobatations on State of Hawan eProcurement System ~ HlePRO
Noticas of solcitstions on the State of Hawzii eProcurement System (HlePRO) are automatically placed on this part of the
procurement notices site upon release of the solictation. Click "Pubic Search’. Then dick "Search’.

Vendors registered in HIePRO will be notifiad via an autematic email from HIPRO of any
amendments/thanges/canceliations. Vendors may also log inte their account to view solicitations.

Prowurement Nolices fur Solidlations on Hawaii eProcurement System o HePS

Notices of solicitaticns for Competitive Sealed Bidding on the Hawail eProcurement System (H2PS) are automaticaly pla
on this part of the procurement notices site upon release of the solicitaticn.

Vendors rzgistered in HePs wil be notifizd via an automatic email from He*s of any amendments/changes/cancellations,

Vandars may alsn Ing inte ther accnunk fo view solintahons.

Procurement Notices for Solicitations
Lirk to procurement notices for sobctations, requests for interest/mformation, etc, that are M concucted on HePS,
Requests are entered by purchasng agendies manually.
Vendors and other interested parties must contact the purchasing agency to be notifed of any amendments or

vancellabions. This sile does nol have g medianim L send nolices.

PNS documents needed for the
procurement/contract file?

® Public notice
e Must be printed on the first day of publication

® Attestation — Form SP0O-020
® Notice in the newspaper is optional.

14
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Procurement Notice

Solicitation Numbor: HTH 430.12.001 — Stete Procursment Offics Page 1 of 2

Solicitation Number: HTH 430-12-001

Departasent: Densrtment of Health
County/Idandinl: Oaht
Contrwaey (Seloct (el Mealth ancd Hamas Sendoes

-y pm emisdicagese @doh. hameii gov

bt e

101200 -andden Bt 2 gl

Pre-sid [ Pre-Proposal /
Cimiervane Jheculed Yes

DoteTimse: 1865013 - 0030 AM

Addross: Hawall State Hospiial, Bulding G, Room 1544, 45710 Kea'shals Rosd
ity Kamees

i Cocbe: atiras

Adrvonad et Tuiecoierewemy copaiiiy sn be provited ko letercsted uct-ofats s asd
i thos bl gt getclen. Vieame cal (834) 584-830) o ($08) 40 oy
Blrvtiben s, 3041, 00 nn AT, Gy aonmmm aifm wasbi.

mdedd 01/8/wnn

etpo/hawsii govape20 1 1iapo/noticesnoticeatily-430-12-001

Procurement Notice Attestation

STATLEMENT O ATTESTATION
TOR INTERNET IMOSTING

i@ ) - (Tite)

of the . S attest that in

[

ek approneiate atatament)

(-]

Chapter 1030, HRS

comoliance with Saction 3-132.18. Hawail Adminisiorative Rulss. the atiachad
procaremeant Notice wae posted to the State £ County Procunement Notice System
(PSS Webadtc, [hiteanneeet oot gowAsdoppad]

Chapter 102F, HRS

wﬂnounncc mm Prn-:uru'ncnl Circular No. 2003-04, dated May S 2003, the attached
10 the State & County Procurament Notice Syatam

tPNS) weba.n:e Il"ﬂbjw hawail oovisidanpar]

on
“{Date(s))

ARached: Frocurament notce

SO Form-20 e v

(Signatnure ) (Date)

SPO Form-20
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Request for Proposals
Website (RFPW)

RFP Website (REPW)

@® Post the RFP on the RFP website (RFPW) on the
date of the public notice.

@® Effective October 1, 2004, state agencies began
posting RFPs for health and human services to
the RFPW. This site contains all RFPs for the
Executive Branch (current and closed).

® Good resource. (Why reinvent the wheel?)

16
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Planned Purchases

PLANNED PURCHASES REPORT (continued)

Procurement Circular 2013-04

® Requires departments to post quarterly, at a minimum,
health and human services projected to be procured within
any two year period;

® Postings should be revised when departments have updated
information; and

® Does not obligate purchasing agencies to procure the
services.

SPO 10/25/13
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PLANNED PURCHASES REPORT (continued)

Acts as a suspense for your purchasing agency of what'’s being
planned for the future. (Keeps you on track.)

Helps providers to plan and budget for future activities and
possible contract opportunities.

PLANNED PURCHASES REPORT (continued)

Thanks to DAGS, Systems & Procedures Division, an online
database was created so your planned purchases can be inputted
anytime as it comes up.

Public Site
http://dags.hawaii.gov/plannedpurchases/view planned purchas

es.php

18
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Awards/Contracts Database
(formerly CDRS)

AWARDS/CONTRACTS DATABASE

Procurement Circular No. 2010-01 (6/15/10)

Posting Procurement Awards, Notices and
Solicitations (PANS)

19
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AWARDS/CONTRACTS DATABASE

1) How far back does the data go?
June 1, 2005. Information is also available in
separate database for previous years.
2) Whatis its purpose?
a) Provide accurate and timely information on all
health and human service purchases;

b) Enable state agencies and community members
to effectively plan and coordinate services; and

c) Streamline the reporting process by replacing
the annual reports required pursuant to the
administrative rules for HRS Chapter 103F.

AWARDS/CONTRACTS DATABASE (continued)

3) What kind of information is included about
each contract?

a) Purchasing agency
b) Provider

c) Geographic area
d) Population served

e) Funding (source, fiscal year, method of
compensation, actual expenditures)

f) State agency contact information
g) Major accomplishments of the contract

SPO 10/25/13
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AWARDS/CONTRACTS DATABASE (continued)

4) Can | search the database by specific
information?
+ Yes, the database can be searched by
department, division, fiscal year, geographic
area, target population, service, and provider.

AWARDS/CONTRACTS DATABASE (continued)

5) Do |l need to post HRS Chapter 42F, grants
and subsidies, onto the awards/contracts
database?

Yes, if the grant is for health and human
services.

21
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AWARDS/CONTRACTS DATABASE (continued)

6) Are there any types of purchases that | don’t
need to report on the Awards/Contracts
database?

a) Chapter 103D purchases should be posted on
the Procurement Reporting System (PRS).

b) HRS Chapter 42F contracts, which are not for
health and human services, i.e., CIP (capital
improvement projects).

c) All contracts exempt under Governors
Emergency Proclamation will be posted on the
soon to be established, category for all
emergency proclamations.

AWARDS/CONTRACTS DATABASE (continued)

7) How often should | be posting and updating
data on the Awards/Contracts database?

a) New Contracts — 5 working days of contract

execution
b) Purchase g days of issuance
¢) Amendmen o Contracts —

ution of

al agreement
Within 60 days
al year or 90 days

after the enc®of each fi
after contract expiration

b) Major Accomplishments — Within 60 days
after contract expiration

22



The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

SPO 10/25/13

AWARDS/CONTRACTS DATABASE (continued)

Procurement Type

Deadline

Competitive Purchase of Service (POS) (HRS §103F-402)
Restrictive POS (HRS §103F-403)

Treatment POS (HRS §103F-404)

Small POS (HRS §103F-405)

Crisis POS (HRS, §103F-406)

7 days of notice of award or issuance of contract/purchase order,
whichever occurs earlier. For RFPs notice of award is the date on
the statement of findings and decision.

Exemptions from HRS Chapter 103F

7 days of notice of award or issuance of contract/purchase order,
whichever occurs earlier

Amendments, contract extensions, supplemental agreements

7 days of notice of change

Funds actually expended

60 days of close of fiscal year and
90 days of contract expiration

Major Accomplishments

90 days of contract expiration (may also be reported at the end of
each fiscal year)

AWARDS/CONTRACTS DATABASE (continued)

Keep information updated during the life of the

contract:
+ Enddate
+ Funding

- Expected funding for the next fiscal

year

- Actual expenditures for the preceding

year

# Contact information

+« Significant contract accomplishments

23
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Posting to the
Procurement Notices
System (PNS)

EitE map accessility contact

STATE PROCUREMENT OFFICE (@ poecial )

Vncwprsy v aw Oocn. Fea and Foanydarens

wuu are here # fur slote Socounly persunnel » pans » i P awards,
sohotatons |pans)

Posting/Reporting Procurement Awards, Notices and Solicitations
(PANS)

General

= PANS Accourvs Managers are delecated by department heads/CPOs, They are posted as thay are receved by
SPO o Diepartmen i/ TPO Jursdiction use infy I3

= ObtaiNING a PANS account. Getting a log-in & password
= Trouble | ngging In?

= Procurement Notices for Solictations, RFIs
» RFPs for Heakh and Human Services
= Awards
= Professional Service Awards

anned Purchases of Health and Human Services
@nt to HRS Chapter 103F)

Award Verification of Prool of Compliance (Pror Lo Award)
£ Hewaii Cumplianee Express

Toolh Quick e, il FAQs, Forms, ete. >3
Toeolbox for PANS- training materials, guides, FAQs, quidk references, forms, ete.

Posting Guidelines

Reference

24



The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

SPO 10/25/13

How To: Posting on the PNS (continued)

e

Procurement Notices for Solicitation

Due Date after: = [« 7 = w7 = =l a
island: [Statewice[w]

Agency: | Plesse select =
Category: |Fesse select [
[ “mearch
Show 10 [y]entries Searchs |
Teland Cateasry Description FulScnuen Due Date Info
— Gepdit TS B7ovda Pra-Som Mailing Sarvices for the Daparmantaf | ozag., izramzess Mas
D.NR Job Ne. F2SBEIIC - Water System [mprovamants at . More
Havaii Constraction Lt e e e o 12/21/2011 12r22/2021 Mo
& & TSR o v tars for Depa ot ore
— oods - igital Vi P e rtrent Mor.
Sana Sersices Veater Supply. District of South Hilo, County of Hauail. Ax/23/a01s e
State of Hawaii
of (Do™). Drivinion,
Scatewde  Smiessianal geeks the services af a qualified pafessinnal eng nesang .0y, 22r2arzona Mo
angineering conzult ng work
Soods & Providing of Sick Cell Exam netion Services o Various F ' Mors
Maui Services 5 = of the Aty of Mau 112872011 1271&/2011
Goods & F h and D F foods (Meat & > 10
Statewde So0°% " Poanay ™ Deiver Frozen Foods (Mest & Poultey 17182011 12f12/z011  MgS
Showing 1 to 10 of 122 entries 8 o]
Log-in

£ 20089 S-ate of Hawaii. All Rights
& Intemet | Pro

How To: Posting on the PNS (continued)

Login Name |
Baiaara [

lag in

T CFFICE

e st T

STATE FRO
Pyt s i o

You are now logged in

Cortinges b the Shate Dincyuremert, Difice hams snam

Nete M yon do not remain logoed in after laaving this page, it is because you nesd to enable cookies in your brovaer.

State Procurement Office

earim s | ey et
£11 Riches Resened
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How To: Posting on the PNS (continued)

STATE PROCUREMENT OFFICE

Tacrprcy © wm rcm Faet nes’ Tonssmavems Sroce

Notices

by admin — |2

© 2009 State of Hawai, All Kights Keserved

STATF PROC

~UR

Berpriry 4 2s. o

FRMEFNT OFFICF
i iy i T
poroeps g e

= Eremuremart mesees fee smistabie

Procurement Motices for Solicitation

by agmin — last medifiad Oct 06, 2011 08:33 AM

- =/ = B/ -Ea

island: |Sistewise[Z]

Agmncv: |Plasie sslect =
Categery: [Plesse seinc =

[“search
Go 0 Procusarment Notices far Solicitation Meru

Shum 10 [S] wetries

Searchs
P — pr—— Publication  guu paie gwrs
Goods & To provide Bra-Sort Maling Sarsices for tna Departmant of Hoce
©aru sl Mot 112272011 121201 T
DLHR Job Nu. FISBEIEC - Water Sratai Inisroyverenls st
Hava i Chnatnttan, e e e o 11/21/2011 12/22/2011

How To: Posting on the PNS (continued)

u e here

Solicitations Menu

by admin — last macifed O=cc

Browse

Current Schatations
Al Solicitadons

My Recards
Search

Current Sclicitations
Expirec Sclicitations
all Selicitasions
Add new
Solkitation

Homa | Raot | Termes' Lse | § Cosivre Mg | Prterneces | Log o

® 2009 Stave o' Hawall, & | Rights Jeservec
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Notice

How To: Posting on the PNS (continued)

STATE PROCUREMENT COFF

Swepry & e Clhew, Famw awa Trsmiparone Srace

T r————

Posted by: | Corirne Higa

Cepartmant: | State Procureamant Office
Cownb/1zlandlE) | r gahe  — Mawaii [~ Kausi © Mawi [ Statewide

Cotegory (Sclect Onel | [ITyEe—gEI—————— ]

Fubliication Cate: | (3577 o] / [Revember =] / [Z2]=] @

(requirec

Lue Late: | 551 0] / [Mevember [=] # [33[=] @ [11]=] ¢ (8¢ [ [am =] HST

(requirec

Solicitation

E-mail Address: ||
(requirec

Tomments:
pticna

LR RERREL Prafassional
Sves., etc, -3
(optional « mast ke it PDF or XLS
Farmat

How To: Posting on the PNS (continued)

= Dre-Rid / Ore-Proposa / Osigntation Canferanca

Conference Scheduled: ™ Yes

et = [ o~ U = Yen = Rew = low=

Address: |

Gy |

zocose [
Addivipnal Infg

Amended: I© Yes

Date Last Amendes [~ ;7_ E"Ei

Submission Date: | 311/22/20112 - 11:49AM

Last Modif ed:

close| | “seve

Hams | Rest | Terma of Uss | & Cornns tige | Pre‘srences | Lo ot

£ 2006 Srare of Hawail, 4ll B ghrs Resarvad|
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The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

How To: Posting on the PNS (continued)

1.

Information required:

v" Islands/counties

v' Category

v" Publication Date

v Due Date

v Solicitation Number Or NONE

v Description

v Contact Name, phone number, email address
v Comments (optional)

v Attachment: Public notice must be in pdf or xIs format.
v Orientation Information

How To: Posting on the PNS (continued)

Complete and print “Statement of Attestation for Internet
Posting” (SPO Form-20).

Be sure to print public notice on the date that it is first published.

Notice in the newspaper is optional.

SPO 10/25/13
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Health and Human Services

How To: Posting on the PNS (continued)

STATEMENT OF ATTESTATION
FOR INTERNET POSTING

T — —
Tiae) | me)

of The o mttemt Hhat in
Egeeeyt

{Theck appropnate statament)

— Chapter 102D, HRS
compliance with Saction 3-122.16, Hawail Adminsarative Rules, the attached
procuremeant notice was posted fo the State & County Procurement Notice System
(PMNS) Webate, [hM0 MMasnsnsd b gomefsclagge!]

— Cnapter 103, HHS
comoliance with Procurement Circular No_ 2003 04, dated May 0. 2003, the attached

procaramant notics was posted to the State A Courty Procursment Notice Systans
(PNS) VWebaite, [Mipffwwesd harwall govisdappas]

on
(Datcs(a))

(Cate}

(Sigrena )

SPO Form-20

ARachwed. Procuresmenil nmoce:

SO Form-20 @an ves

How To: Posting on the PNS (continued)

I S g A o e e i T

b Baume: Apwil 3. 0%

Issue Date: Apef 3. 2008
REQUEST FOR PROPOSALS

CONTINUUM OF TREATMENT SERVICES
FOR FEMALE OFFENDERS
RFP No.: PSD 08-CPS/SA-28

The Deportmernt of Pubkc Safety. Compctions Program Services |s reaussting proposais from
QUAMIEH BEPICANS 10 DAOV KIS 8 CONrULT Of reatmeant Services For Temake affenders at the Women's
COMMUIEY COMMENONa COMAr On Lar M LAghe Contract will e awarded Under the requost for

Eropmat

The Daparirmant is recusst
Ferapoute popaatan o
Berder reepormie and
A capy of the dratt ray
PNS) at ’s

click on View Specifa

Propmman o wrr
M ————— Y

Fropusets postrarec aftor HET wo My 8,
Wil net be sorsidored e s e
et

Tha Comecnons Prgess

1900 am.. HET. w1 B
BopIcants ame ercours,

The deadire for
Guastiors will receiv
It regarting s
W1 Al Moans Bauey
sar-1215

SPO 10/25/13



The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

How To: Posting on the PNS (continued)

Solicitation Numbar: HTH 430-12.001 State Procurcment Ofmce Page | of 2

Solicitation Number: HTH 430-12-001

Deparuncnt Deparuncat of Health

nbd o ges.
o
IFBSRFPREL. -
Professional Svom , ote. b
dowrarrmnta:

Fro-mid / Pre-Pee 1/« <«

© Schedulod. Yos

/By - o anAM

i State Hoapital. Bullding G, Room vE-14, 45-710 Kea'ahals Road

Additional Tnfo: Teleoonfe:
netzhbor isdand orgsnizath
Nenember 8, 2071, #:00 a.m

capabylity ahall be provided for mtermtod out <of-state sad
encics. Please call (808) 586-8281 or (Bof) s86-8a8a by
EST, for access mforma thon.

At

Amondod: Yea

Date Last Amendead: 12 /18 o011

Posting to the

Request for Proposals
Website (RFPW)

SPO 10/25/13

30



The SPO Website for Planning, Procuring & Contracting for
Health and Human Services

SPO 10/25/13

RFP Website (continued)
https://contractawards.hawaii.gov/manage/login.php

STATE PROCUREMENT OFFICE

ey de ww Clbov, Fnte ned Towmspasong Duoowoss

with the Trat r Ctate & nty Percann 1 lepe

el mew harm: hocme b for stale b ceanty » pans > r mncarde, notes
salictatons (pans]

Pesting/Reporting Procurement Awards, Notices and Solicitations
(PANS)

General

. PANS Sccounte M. " e by haade)CP0e They vad me thay are
SEU for Decatment/UO Jurisdiction user information.
= Obtlanwig a PANS account.

= Trouble Loggng In?

Where 10 Post/Report
Where to leg in te pest for:

= Procurement Notices for Sobotations,

RFis
= RFP3 for Health ard Human Services <—{ RFP Login Access

= Awards

= Professional Service Awards

= Planncd Purchases of Health and Human Scrvices
(pursuant to HRS Chapter 103F)

Award Verification of Proof of © i e (Prioe to A )

1 Hawaii Compliance Express

Toolbox- Quick References, Guides, FAQs, Forms, etc.
Toolbox for PANS- training materials, guides, FAQs, auick referencas, forms, etc

Reference

RFP Website (RFPW) (continued)

’ \ﬁawaﬁ.gav

State Procurement Offce

Please eater your wserrame and password to g,
Usenams:
Pasiwert:

=

Gowme! sprow vl o fign bee.

Copie B 2009 Sueh ot a1 g
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The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

RFP Website (RFPW) (continued)

Site Procurement Offce

Vara Nanags SFO2

¢ Ve Sites
o Cugge Fassmond o Healh and Hunan Seices Conracts
O P Pubic |Merage

*Lyo o Cotacs o Goos, ke, ad Constcion
Publc | Mavage | Handbeok

o RFPy i Heslt anc Human Seics

Publc | Mera
Links
o 5P0 Mome
o [JAGS Home
Log Out
Fome sl | 01
wier| Seach Sy

Cosyigh 0 008 Stawcl bl Al gt v

RFP Website (RFPW) (continued)

State Procurement Office

RFFs for H;":.“ RFPs for Health and Human Services - MANAGE

Human 5e
Nanage Home RFPs
e VT I q—
» Pending AP
Perdng RFPs + QoenRFPs
Cpen RFNs » Cosed RFPs
po—r— « Saarch by REP Number
Seanch Lms, N
o RFP10CF Pubic Site
At st + 890 Uein Sile
Bt

Aome | 5pi2 | Tars

Copyegrt® 200) Dat cff i - Mg s,

SPO 10/25/13
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The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

SPO 10/25/13

RFP Website (RFPW) (continued)

RFP¢ for Heaith and
Human “I:IIC““ RFP Form

Adding New RFP
Manage Home
Add New RFP RFP Number:
Pending RFPs Service Title:
Open RFFs .
i Service Description:
Closec RFPs
Searth
Contact Phone:
(Enter only numbers. o Spaces or oher CNaracters. INClude area code.) 900
Contact e-mail:

Publish Date -

armst: rmmideiyyy)

Number Adcenda:

Date of Most Recent Addenda.

(format: mm/dd/yy;

Proposal Submittal Deadline - Due Date:
o ret. ARy y yy)

Comments:

Approximate Funding per Year:
(Emter only numbers. No spocss, eomwmas or other eharsotorn.) $

FProjected Siwart Date:
(format: mmsdd/yyyy
Projected End Dato:
(Formnae sty

Wil there be multiple awards or a single award: Mutiple
* Singlo

Awardee:

Save || Rase

RFP Website (RFPW) (continued)

Sle PoourementOffe

RiPshurseaanl Nanage RFPs
Hamas s

e (pen RFPs
Nanage Home

MaNeRP Pl fourd:d

P E_-_

s A5 cojod Viohm Savioes for Al Fomale Vi of Dametic Viskenon o Sesal Asaut (pen
- (b6 bl Foefla Pechon Seicn - e (e

D6 o Il Sux Offvcer and Vitim Bevioes par
St D6 o by g i e o Yot Comecionl Sevioes gt

FEomd SenDfarde TurimantSuvions, Suteide (pan
PicSie B Cotiund T e oot
Eqt F frsd Al b orowationf Fenle Ofsrdes e auai Communiy Conscioeal it e
'WFT L] vadimqm.whmhm:htmm&&m e
—_— d & Ahem Leamby Gty Been

User sdrinisTane
» Wimage bome

» Change Fassuod
1 Clage P

» Mige Lsts

Attach

Edit Delete
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The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

RFP Website (RFPW) (continued)

Slate Procurement Office

il Click here to add
oy List Atiachments new attachment

RIPE; Te:!
anae Home
AsINewRFP Upload New Atachment

o D Amcweve 0 BEWME PINE

Cpsa RFP

Cloted RFPs

» Manage Groaps
0 Loglu

RFP Website (RFPW) (continued)

State Procurement Office

REPsforMeathand Add Attachment

Human Services
Aitach File to RFP Ne. ko
Manage Hone

Add New RFP

Pendng AFPs File: e
QOpen RFPs
Clesed RFP3
Seanth
Publk Ste
Exi

Hanage Area
LSer Spob-1es!

Hame | 5902 | Tems ol Use| Abo, (2-LogOut
Contasd Wabmasts!| Search S
Copynpht & 2009 Stale of Hawal - I nghis nssnad

SPO 10/25/13
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The SPO Website for Planning, Procuring & Contracting for
Health and Human Services

RFP Website (RFPW) (continued)

State Procurement Office

RFPsforHeathand  Attachment Added
Human Services
e — 2 1]

Manage Fone

At Hew RFP File was successfully uploaded and renamed tc rip§87 1239652946 paf
Pendng BFRg

P— o Edt Aftachments

abickis + Home
CIOSed HEPs

Searcth

Publ Site

Ex

Nanage Acea

L spob-test

« Manage Hone

o Change Passiion
o Change IP

o Log Ou

Flamre | 4302 | Tams olUse| Abost | P02 LogOut
Costat Wehreashe: | Search Site

Copyight © 2009 State of Hawal - Ml Nghts risered

RFP Website (RFPW) (continued)

Slete Procurem
Reshetamant Manage RFPs \
Fumas Semices [T
Nanage Home Click on RFP No. to see RFP detail
K NawRIP REPE) found: §

FendngRFPs

Vit Senices fr Adut Female Viing of Comestic Vickene o Semvel Asmutt pen
Prs P Presinaal Semis Sumeviee pen
Ir Fa0lty S0 Oferder sre Yiam Soviees v

Acriia Nmag Sanioes o avel Youm Comaterl Sanioe Open
Sax Offvaser Traatnast Sanioes Statiwcs Jpee
Centiner of Trastmest Senices
Ahsrhve o scarcwaion b Fenae Ofinden sl Hamail Comemunty Comctonsl Laster Jpe
Prowizn ol Samagate Fani S 4 ba g

Amratve Lewrrg Contr

ggmmwgg
sgagees ¢

SPO 10/25/13



The SPO Website for Planning, Procuring & Contracting for
Health and Human Services
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RFP Website (RFPW) (continued)

RFP Detail

Service Information
RFP Number:
Tide:
Description:
Geographic
Area(s)
Approximate funding per year:
Projected Stant date:
Projoct End Date:
Will there be ipl ds or a single award:
Comments:
Important Dates
Date Published:
Due Date:
Addenda Information

Number of
Addenda:

Date of Most
Recent
Addenda:

Contact Information
Deportment:
Divieion:
Branch/Program:
Contact Person:
Contact Phone:
Contact e-mail:

Get the RFP

(Glick On the reme 10 view
in a new wincow. Right ofiox
the name and olick on *Save

Tapet As® fo dowrioas to
pour computan

PSD 09-CcPS/SO-21
Sex OFender Treatment Services. Statewide

Statewide
$453 300
or/010s
0&6/30/10
Mukiple

02/27/09
04/15/09

03/03/09

Public Safety

c i Program S

Sex OFender Treatmant Program
Marc S. Yamamoto

(8Ca) s87-1215

marc 3. yamamoto@ hawasi gov

Addendum 1 (Upicsdea 230309
RFP No. PSD 02 CPS/SO 21  [Uplceded: 030I03)

RFP Website (RFPW) (continued)

Public Site

PsforHeakhand  pequests for Proposals

=]

uman Services
[ 3RFPs Found
ioms Clckon RFP Mo ¢ Senvce o view o rfmeafon zboo te REP
canh AG-CPUAD-VAWA-J0BBWF  Victim Sendces ‘or Adut Female Victims of Domestic Violence or Sevual Assaut Atorigy Genersl  Statewide 05039
Procurerent of Heatn M5 NAB-015 Pre-Flus Prashod Sevices - Slatewide Human Serdcss  Statewide 0420109
b Human Senvies ME-0-05-M InF acilty Sex Cender and Victim Sevices Human Sarces Oaw 04103
Fate procurement HMS-A0300-05 Aucaliary Hursng Semces br Hawan Youth Corectinal Senvces Human Saeces [T
hrice PSD 03-CPSS0-21 Sex Ofiender Treatment Senices, Statzwide Public 3afety Statewide 041519
A Hone PEO LS A2 Contrwr of Treshment Sevces Publie Safely Oaw 050309
PSDOS-CP3/SA-28 Alternalive 2 Incarzeration for Famale Ofeaders & the Hawai Communicy Comecticnal Center Public Safety Hawai 051309
P RFPFI9001 Previsicn of Suragats Parent Sendces for Students of the Department of Education Educaton Statewde  QW2109
RFPFIS-110 Allernaive Leanning Center Educalon Oaw 0409

Home | 5002 | Termes of Use | Abau
Contact Webmaster | Seanch Ste
Copyright & 2000 Stabe of Hawai - Allighis resened
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Posting to the Planned
Purchases Report

PLANNED PURCHASES REPORT (continued)

HOW TO POST:

1. Login (email address) and password required

Requests must be directed through your departmental
coordinator. Password will be sent via email. Password
changes allowed.

Login website: http://dags.hawaii.gov/plannedpurchases/

Planned Purchases Report: Background, purpose and posting
instructions (PowerPoint presentation).
http://hawaii.gov/spo/health-human-svcs/purchasing-
health-human-services-hrs-103f under “Planning”
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The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

Posting to the

Awards/Contracts Database
(formerly CDRS)

Awards/CONTRACTS DATABASE (continued)

1. How do | get started?
Obtain a login and password.

http://hawaii.gov/spo/state-county-personnel-
manual/pans/posting-reporting-procurement-
awards-notices-and-solicitations-pans

(The same login and password work for both the
RFPW and Awards/Contracts databases)

SPO 10/25/13
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Health and Human Services
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Awards/contracts database (continued)

http://hawaii.gov/spo > For State and County Personnel > Posting Procurement

Awards... https://contractawards.hawaii.gov/manage/login.php

o e = — e —— g ye—

Posting/Reporting Procurement Awards, Notices and Solicitations
(PANS)

by EPC G nwErS 3w - m——

- Obtanirg & PANS account

Where to Post/Report

Whare to log In ta post F

Award varfication of Proot of (¥Prior to b

BHanei Complance Sxpress

T Quick . , FAQS, Forms, et
Trmnirg aids. oudes. FAQs. handouts fram training. forma. etc

e mpere wre dalegated by depsrtmant hesde/COOs. Thay sre posted e they sre

& Irternet | Protected M.

Procedures: Awards/Contracts Database

2. Onthe Manage SPO2 click on “Manage” to add or amend an

Award/Contract entry.

Manage Area Manage SPO2

User. spoh-test

* Manage Home Web Sites

e Change Password = Health and Human Services Contracts

e Change IP Public | Manage

= Log Out & Contracts for Goods”Benices, and Construction

Public | Manage
a RFPe for Haalth a
FPublic | Manage
Other Links
e SPO Home
« DAGS Home

Log Ot

39



The SPO Website for Planning, Procuring & Contracting for

Health and Human Services
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Adding a New Contract (Awards/Contracts)

3. Click “Add a New Contract” for a new entry.
4. Click “Search for Contracts” or “List All Contracts” to amend an existing contract.
5. Be Aware: You will only see entries that are entered under the same login and password.

Cuntiacls fs Heallh Contracts for Heal and Human Services - MANAGE
21

and Human
Matidge Horr e CONTRACTS ¢
= Add a Mew Contract

Caontract - MEwW » Search for Contracts

Contract - SEARUCH e List All Contracts
Contract - ALL PROVIDERS
Providers ® Lisl All Providers
. i = Add a New Provider
Fublic Sile g = new providar p mhenk that the prvides is not
Enit ATTACHMENTS
"~ Area & List All Attachments

User. administrator MANAGE
- Iﬂanage Home & Contracts by Usars
Change Password e Incomplete Contracts

-
* Change IF

-
* Manage Users Dump Database
.
-

Manage Groups LINKS
Log Out = Contracts Public Site
& SPO Main Sita

Adding a New Contract (continued)

Click “Yes” to add a new contract.

Contract Form - Page 1

You are about to create a new confract. Do you want to proceed?

Yes No
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The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

Adding a New Contract (continued)

6. There are 4 pages to enter contract information.

Page 1: General Information & Demographics
» Contract/PO number,

> Department, division, branch/office,
> Provider, service description,

> Geographic areas,

> Target & special population, if any,
>

Start date, end date, possible extensions

Adding a New Contract (continued)

Contract Form - Page 1

ContractID 7216
Owner weonge
., Contractjor PO) Number:
Department.
Division:
Branch/Office:
Provider:
yed

/oL CaN FOIAND INE DIOWIORY In 1oe 151 456 118 A0 PROVCSr DA0N 10 CRaTe 3 rew prowosr. | |

Service:
Description:

Geographic Arcas: Mawai [ Kaeai 7 Lansi [ Mas [ Usiolai T 0she [ Statwwide
Targel Populations: 02 724 T e 714097 14820 113058 56 aed siter [ fasdes (sl
Special Population, if any.

Start Date:

(rmdtiyyy)

End Date:

(rentattyyy)

Foesible extensions to:

(rmeyy)

Nctice of Award Date:
(i)

Swa&GawFagez | [Rua]
SuipTe Page: 11217 |4

SPO 10/25/13
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The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

Adding a New Contract (continued)

Page 2: Method of Procurement

1. To add a new contract, click “Add New.”

Contracts for Health Contract orm - Page 2

and Human Services Contract(¢r PO) Number: test
Manage Home

Contract - NEW Add New

Contract - SEARCH Number
Contract - ALL

Providers A0a a Methoad of Procurement 1o contnue
FPublic Site

Exit

Manage Area

User: spoh-test

e Manaae Home

e Change Password
« Change |IP

= Log Out

Adding a New Contract (continued)

1. A page will appear where you will indicate the “Method of
Procurement” and the citation (RFP, PEH, RH, statute, or rule
number)

'5 Method of Procurement and Number Form

Contract Number: test
Method of Procurement: Compelitive-After the Fact Secondary
RFP, PEH or RH Number, as applicable: Congelifve-Afiet he Fad Seconday

- ﬁnsnl |

Exempt- Contractw] Gov Agency
Restricive

- Small Furciase

Treatmsnt

SPO 10/25/13
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The SPO Website for Planning, Procuring & Contracting for
Health and Human Services

Adding a New Contract (continued)

Contractfer Heatr  Nethod of Procurement and Number Form

1. Click “Save & Go Back to Page 2” to check information

State Procurement Office

and Human Services
Manage Ho

Contract Number:
Method of Procurement:
RFF, PEH or R4 Number, as apolicable:

Pubic Ste
Ext

Wanage Area

fest
[Compotva e R

Save & Go Backlo Pagel Reset

HOME| $DOZ | Téms o

[ it
Copmight® 2008 Sate of Hawal - Al ights resemed.

Adding a New Contract (continued)

1. If corrections are needed, click on
back to the previous page.

the blue edit (pen) icon to go

Contracts for Health Contract Form - page 2

and Human Services
Manage Home

Contract - NEWV Add New

Contract - SCARCI| s

Frovicers
Fublic Site

Exit

Manage Area
User: spoh-test
e Manage Home

e Change Fassword
e« Change IP
« Log Out

Coniracijor F0) Number: iest

Contract - ALL @EE Compelitive-RFP RFF Test

[ o to Pagel ]
Skip ToPage: 1|2 3|4

SPO 10/25/13
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Health and Human Services

Eut

Adding a New Contract (continued)

Page 3: Funding Information

1.  When entering funding for a different contract fiscal year, click

Contracts forHealth Contrct Form - Page 3

‘h—f'a“ﬂ:;";:‘”:'""‘ :o«iqu PO) Number. test
Contract - NEV/ Add Ww

Contat - SEARCH I-_—-
Contract - ALL - - A
Providers

“Funds hsfed a5 coniracied are an estimefe because fhe services @ ‘s needed ard fhe contract dhes nof isf 4 fofal amount
Public Site

A4 funding amounts to continue

Adding a New Contract (continued)

The funding information page will appear
Select the current fiscal year of the contract
Enter the type of funds and amount(s)
contracted (federal, general, special)

SPO 10/25/13
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The SPO Website for Planning, Procuring & Contracting for
Health and Human Services

Adding a New Contract (continued)

You are required to enter a funding amount. DO NOT LEAVE BLANK!

State Pracurement Office

Contractsfor Health Funds Form

N Human services

Manage Hore Fiscal Year: 2005 g
FEEET pedersiFunds Contraeted:

T Genen Funds Contactad:

Providers Special Funds Contracted:

Pubic Ste Check if the contract doss not includs total funding by year and this

is an estimate. Explain in Comments.:

Federal Funds Actually Expended:

General Funds Actually Expended:

ot Special Funds Actually Expendzd.
Comments:

|Save | Rasatl

Adding a New Contract (continued)

Example:
Contract Period: 1 year with 3 yearly options to extend.

Funding: $200,000 per contract year
Total funding for 4 years: $800,000

FY 2012: $200,000
FY 2013: $200,000
FY 2014: $200,000
FY 2015: $200,000

SPO 10/25/13



The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

4.

Adding a New Contract (continued)

If the funding amount is estimated, be sure to check the
box.

sword

H Ith
":"‘:.- Funds Form

Fiscal Year:

Federal Funds Contracted:
General Funds Contracted:
Special Funds Contracted:

[2005

Check if the contract does not include total funding by year and this
is an esti te. Explain in Comn te.:

Federal Funds Actually Expended:
General Funds Actually Expended:
Special Funds Actually Expended:

- P
Commients

[(Reset]

Adding a New Contract (continued)

5.

If the contract crosses into other fiscal years, be sure to enter
the amounts to be expended in each appropriate fiscal year.

lealth
wices

vord

Funds Form

Fiscal Year: | 200518
Federal Funds Contracted:
General Funds Contracted:
Special Funds Contracted:

Check if the contract does not include total funding by year and this
is an estimate. Explain in Comments.:

Federal Funds Actually Expended:
General Funds Actually Expended:
Special Funds Actually Expended:
Comments:

Note: Contract FY NOT Funding FY.

SPO 10/25/13
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The SPO Website for Planning, Procuring & Contracting for
Health and Human Services

Adding a New Contract (continued)

amounts expended for each fiscal year.

Funds Form

Fiscal Year:
Federal Funds Contracted:
General Funds Contracted:
Special Funds Contracted:
Check if the contract does not include total
is an estimate. Explain in Comments._.
Federal Funds Actually Expended:
General Funds Actually Expended:

o Special Funde Actually Expended:
Comments:

nding by year and this

6. After the close of each fiscal year, enter the actual

ESE ~

Note: You need to update yearly for the life of the contract!

Save Resst

Adding a New Contract (continued)

previous page.

8. Click Save to review funding information. If the information needs
amending, click on the blue (pen) edit icon to go back to the

2010 S0 S200 80 8200
2009 ¥ 00 %0 §100 Yes

“Funde ligted ae controcted are an cotimale boeause the eonices are oe noedod and e

§0 8150
S0 200

! dooe not lied @ telal amount.

GotoPage 4
Ship TuPages 1|2] 34

SPO 10/25/13
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The SPO Website for Planning, Procuring & Contracting for

Health and Human Services

Adding a New Contract (continued)

Page 4: Method of Compensation and
Payment, Contact Information, General
Comments, and Major Accomplishments

v Place a check mark for the method of
compensation & payment.

Enter the contact information
Click “Finish” when you are all done.

Adding a New Contract (continued)

- \M

ith Contract Form - Page 4
L Contract{or PO) Number: test

Method of Compensation & Payment

Method of Compensation: Cos: Reimbursament ™1 Unit Rata 7 Ficed Price [ Other
New Service - Is this a new service for the purchasing agency? Yes. © No @
Modified Service - Is this a significantly modified sarvica from prior Yes No @
solicitations 7
Doas this Contract Contain:
Initial Payment - an advanc; i Mgd with the method Yes: = No @
cf payment?

Guaranteed Payment - minimum als for which payment Yes: © ho @
is guaranteed.

Start-Up Costs - costs to i Yes O No @
service?
Contact Information
Contact Person:
Phone:

E-Mail

Comments.

SPO 10/25/13
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Adding a New Contract (continued)

Contracts for Health Cgontract Form - Finished

and Human Services
Manage Home

« VIEW this Contract
C T t - NEW
onirac « EDIT this Contract

page: 1234

Contract Number test Saved.

Contract - SEARCH

Contract - ALL « DELETE this Contract
Providers - Home

Public Site

Exit

Manage Area

User: spoh-test

= Manage Home

= Change Password
e Change IP

= Log Qut

Adding a New Contract (continued)

State Procurement Office

Contract Detail
Contractior PO} Number:  tes! Upleadsd 044200

Department: Accourting & Gareral Services fot e e

Dvision: State Procuremert Office

Branch'Office:

Provider: AMRP .
Serice Tha: - As your contract is
Dascription: oo .

Gocgphic Are o extended this end date
Target Population: 4

GeckiPpumca by should change.

Start Date(mm/ddlyyyy): 4132009

Enc Date: 2201

Possible sxtensions io. C4N22015

Procurement Type - Number Competitve-RFP - RFP Tes!
(s):

Method of Compensation
Method of Payment: Unit Rate
Is this a new senvics for the  No
purchasing agency?

Is this a significantly No

service from prior
solizitations?

Does this Contract Contain:
Initial Payment No
AN adv/ance peyment trat s

R

St annnaniin

[ e Nk v
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Adding a New Contract (continued)

Method of Compensation

Method of Payment:

Is this 2 new service for the
purchasing agency?

Is this 2 significantly
modified service from prior
solicitations?

Does this Contract Contain:

Iritial Payment

A advance paymant that is
late’ reconciled with the
meihod of paymert
Guararteed Payment
Minrum numoer of
unitsieferas for which
paymert is guararteed
StartUpo Costs

Costs 10 Star a new senica
of sigficantly moddy a
Senice.

Contact Information

Unit Rate
No

No

No

Update point-of-
" contact information
as necessary

Contact Person:
Pnone:

EMan:
Comments.
Significant
Accomplishments:

Funding for Contract

CornneHgs 2

(806) 3E7-47
connne y ga@hawaii gov

Fiscal Year: 2000

Federal Funds.
State Funde:

Contracted
S0
$100

Experded

$200

@ intesset| rovected Mode Ur oy -

Adding a New Contract (continued)

or sguf candy modify a
senvice

Contact Informaticn

Contact Pereon:
Phone:

EMail:

Comments
Significant
Accomplishments:

Funding for Contract

Cerinna Higa
B08) £87-47
cofime y higa@nawai gov

Fiscal Year: 2040

Federsl Funce:
State Funds:
specia Funds:
Total Furds for FY:

Are Touwl Funas Convactea?”

Ccomments

Flscal Yeer: 2009

Fegeral Funcs:
State Fusds:
Special Funds.
Totsl Furds for FY:

Are Total Funds Contracted?”

Comments:

Contrastea
§0
$200

200
No

Contrasted
§0

$100

S0

Expencec

$150

§150

Expendss

$100
No

. sl | Swa
Copgn © 2090 S 3f HawE - MGG R5RT
@ ntemet ProticwdMode: On Lok -
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Getting to the End
CDRS

> Before logging out, check your work!
> If you are done, log out.

Updating

6. Updating or Editing Contract Information
+ Login; click on Manage..

+ Click on List all Contracts or Search all
Contracts.”

(FYI: You can only edit those entries that were
entered under the same login and password. To
view all entries by the department or division, you
need to view it from the public view.)

SPO 10/25/13
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Awards/CONTRACTS DATABASE (continued)

5) What kind of purchases of health and human
service do | need to report on the
Award/Contracts database?

a. Any HRS Chapter 103F purchase using the five
methods of procurement:
Competitive, restrictive, treatment, crisis, small
purchase

b. Purchases exempt from HRS Chagter 103F (including
HRS Chapter 42F grants for health & human
services).

(a & b regardless if formal contracts, memorandums of
ag&eer;?ent or understanding (MOA or MOU), and purchase
orders

The Icons

Blue (pen) icon to edit;

Green (arrow) icon to add/upload an
attachment.

Red (X) icon to delete the record.

SPO 10/25/13
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Updating your Contracts

(Awards/Contracts Database)

What information needs to be added or adjusted
during the life of the contract?

+ Enddate
+ Funding
- Expected funding for the next fiscal year
- Actual expenditures for the preceding
year
+ Contact information
+ Significant contract accomplishments

Attachments
(Awards/Contracts Database)

9. How do | upload an attachment?
a)  When you have located your contract, click on

the green (arrow) icon to make an attachment.

b) Click on Add New

c) Provide an attachment name

d) Click on Browse to find and attach the file.
e) Save.
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Thank you for attending today’s workshop!

State Procurement Office
Corinne Higa
(808) 587-4706
corinne.y.higa@hawaii.gov
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