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Past Performance. 

 

Analysis: There is general dissatisfaction with the current acquisition regulation 

on past performance, specifically in regards to IFBs. The complaint is that due 

to the makeup of the Code, State Departments/Agencies are being forced to hire 

'bad characters' who have shown time and time again, that they are bad 

performers. Besides the many concerns received in Legislature on both the 

House and Senate side, the Governor's office set up a meeting between certain 

department heads and myself to come up with a solution. Additionally, there 

were three bills that came out this session pertaining to past performance, and a 

resolution for a past performance study. 

 

Although, through examination, the Code and associated Rules talk to 

Responsiveness, there is perhaps some confusion in the reading and 

implementation thereof.  

 

PPB discussion on this topic to determine if code/rules need to be changed or 

whether suitable procurement guidance is adequate. 

 

1. Hawaii State Regulations 

 

2. Federal Acquisition Regulations 

 

3. Oregon State Regulations 

 

4. Oregon State IFB Template 

 

5. Virginia State IFB Template 
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1. Hawaii State Regulation 

 

     §103D-302  Competitive sealed bidding.   

(a)  Contracts shall be awarded by competitive sealed bidding except as otherwise 

provided in section 103D-301.  Awards of contracts by competitive sealed bidding may 

be made after single or multi-step bidding.  Competitive sealed bidding does not include 

negotiations with bidders after the receipt and opening of bids.  Award is based on the 

criteria set forth in the invitation for bids. 

 

     (b)  An invitation for bids shall be issued, and shall include a purchase description and 

all contractual terms and conditions applicable to the procurement.  If the invitation for 

bids is for construction, it shall specify that all bids include the name of each person or 

firm to be engaged by the bidder as a joint contractor or subcontractor in the performance 

of the contract and the nature and scope of the work to be performed by each.  

Construction bids that do not comply with this requirement may be accepted if 

acceptance is in the best interest of the State and the value of the work to be performed by 

the joint contractor or subcontractor is equal to or less than one per cent of the total bid 

amount. 

 

     (c)  Adequate public notice of the invitation for bids shall be given a reasonable time 

before the date set forth in the invitation for the opening of bids.  The policy board shall 

adopt rules which specify: 

     (1)  The form that the notice is to take; 

     (2)  What constitutes a reasonable interim between publication and bid opening; and 

     (3)  How notice may be published, including publication in a newspaper of general 

circulation, notice by mail to all persons on any applicable bidders mailing list, 

publication by any public or private telecommunication information network, or any 

other method of publication it deems to be effective. 

 

     (d)  Bids shall be opened publicly in the presence of one or more witnesses, at the time 

and place designated in the invitation for bids.  The amount of each bid and other relevant 

information specified by rule, together with the name of each bidder shall be recorded.  

The record and each bid shall be open to public inspection. 

 

     (e)  Bids shall be unconditionally accepted without alteration or correction, except as 

authorized in this chapter or by rules adopted by the policy board. 

 

     (f)  Bids shall be evaluated based on the requirements set forth in the invitation for 

bids.  These requirements may include criteria to determine acceptability such as 

inspection, testing, quality, workmanship, delivery, and suitability for a particular 

purpose.  Those criteria that will affect the bid price and be considered in evaluation for 

award shall be objectively measurable, such as discounts, transportation costs, and total 
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or life cycle costs.  The invitation for bids shall set forth the evaluation criteria to be used.  

No criteria may be used in bid evaluation that are not set forth in the invitation for bids. 

 

     (g)  Correction or withdrawal of inadvertently erroneous bids before or after award, or 

cancellation of invitations for bids, awards, or contracts based on such bid mistakes, shall 

be permitted in accordance with rules adopted by the policy board.  After bid opening no 

changes in bid prices or other provisions of bids prejudicial to the interest of the public or 

to fair competition shall be permitted.  Except as otherwise provided by rule, all decisions 

to permit the correction or withdrawal of bids, or to cancel awards or contracts based on 

bid mistakes, shall be supported by a written determination made by the chief 

procurement officer or head of a purchasing agency. 

 

     (h)  The contract shall be awarded with reasonable promptness by written notice to the 

lowest responsible and responsive bidder whose bid meets the requirements and criteria 

set forth in the invitation for bids.  In the event all bids exceed available funds as certified 

by the appropriate fiscal officer, the head of the purchasing agency responsible for the 

procurement in question is authorized in situations where time or economic 

considerations preclude resolicitation of work of a reduced scope to negotiate an 

adjustment of the bid price, including changes in the bid requirements, with the low 

responsible and responsive bidder, in order to bring the bid within the amount of 

available funds. 

 

     (i)  When it is not practicable to initially prepare a purchase description to support an award 

based on price, an invitation for bids, which requests the submission of unpriced offers to be 

followed by an invitation for bids limited to those bidders whose offers have been qualified 

under the criteria set forth in the first solicitation, may be used.  If a multi-step sealed bidding 

process is used, the notice and the invitation for bids shall describe each step to be used in 

soliciting, evaluating, and selecting unpriced offers. [L Sp 1993, c 8, pt of §2; am L 1994, c 186, 

§9; am L 1995, c 178, §7; am L 1997, c 352, §23] 

 

§3-122-21 Preparing a competitive sealed bid. 

The invitation for bids shall be used to initiate a competitive sealed bid procurement and shall 

include: 

(1) Instructions and information to bidders concerning the bid submission requirements, 

including: 

(A) The time and date set for receipt of bids; 

(B) The address of the office to which bids are to be delivered or if bid submittal 

is required through an electronic procurement system; 

(C) The maximum time for bid acceptance by the procurement officer issuing the 

bid; and 

(D) Any other special information, such as any requirement of intention to bid, if 

required, or the time, date, and location of tje pre-bid conference. 

The bid opening shall be held at the time, date, and location of the receipt of bids; 

(2) The purchase description or specifications, evaluation factors, delivery or performance 

schedule, and inspection and acceptance requirements as are not included in the purchase 

description; 
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(3) The contract terms and conditions, including but not limited to the following, as applicable: 

(A) Requirements pursuant to section 1030-310 (c), HRS; [Responsibility of 

Bidders] 

(B) Warranty requirement; 

(C) Bonding or other security requirements 

pursuant to subchapter 24; 

(D) Contract extension provisions; and 

(E) Statement that bid samples or descriptive literature should not be 

submitted unless expressly requested and that, regardless of any attempt by a 

bidder to condition the bid, unsolicited bid samples or descriptive literature 

which are submitted at the bidder's risk will not be examined or tested, and will 

not be deemed to vary any of the provisions of the invitation for bids; 
 

 

 

§103D-310  Responsibility of offerors.   

(a)  Unless the policy board, by rules, specifies otherwise, before submitting an offer, a 

prospective offeror, not less than ten calendar days prior to the day designated for 

opening offers, shall give written notice of the intention to submit an offer to the 

procurement officer responsible for that particular procurement. 

 

     (b)  Whether or not an intention to bid is required, the procurement officer shall 

determine whether the prospective offeror has the financial ability, resources, skills, 

capability, and business integrity necessary to perform the work.  For this purpose, the 

officer, in the officer's discretion, may require any prospective offeror to submit answers, 

under oath, to questions contained in a standard form of questionnaire to be prepared by 

the policy board.  Whenever it appears from answers to the questionnaire or otherwise, 

that the prospective offeror is not fully qualified and able to perform the intended work, a 

written determination of nonresponsibility of an offeror shall be made by the head of the 

purchasing agency, in accordance with rules adopted by the policy board.  The 

unreasonable failure of an offeror to promptly supply information in connection with an 

inquiry with respect to responsibility may be grounds for a determination of 

nonresponsibility with respect to such offeror.  The decision of the head of the purchasing 

agency shall be final unless the offeror applies for administrative review pursuant to 

section 103D-709. 

 

     (c)  All offerors, upon award of contract, shall comply with all laws governing entities 

doing business in the State, including chapters 237, 383, 386, 392, and 393.  Offerors 

shall produce documents to the procuring officer to demonstrate compliance with this 

subsection.  Any offeror making a false affirmation or certification under this subsection 

shall be suspended from further offerings or awards pursuant to section 103D-702.  The 

procuring officer shall verify compliance with this subsection for all contracts awarded 

pursuant to sections 103D-302, 103D-303, 103D-304, and 103D-306, and for contracts 

and procurements of $2,500 or more awarded pursuant to section 103D-305; provided 

that the attorney general may waive the requirements of this subsection for contracts for 
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legal services if the attorney general certifies in writing that comparable legal services are 

not available in this State. 
 

 

 

2. Federal Acquisition Regulations 

 

Subpart 9.1 -- Responsible Prospective Contractors 

9.104-3 -- Application of Standards. 

(a) Ability to obtain resources. Except to the extent that a prospective contractor has sufficient 

resources or proposes to perform the contract by subcontracting, the contracting officer shall 

require acceptable evidence of the prospective contractor’s ability to obtain required resources 

(see 9.104-1(a), (e), and (f)). Acceptable evidence normally consists of a commitment or explicit 

arrangement, that will be in existence at the time of contract award, to rent, purchase, or 

otherwise acquire the needed facilities, equipment, other resources, or personnel. Consideration 

of a prime contractor’s compliance with limitations on subcontracting shall take into account the 

time period covered by the contract base period or quantities plus option periods or quantities, if 

such options are considered when evaluating offers for award. 

(b) Satisfactory performance record. A prospective contractor that is or recently has been 

seriously deficient in contract performance shall be presumed to be nonresponsible, unless the 

contracting officer determines that the circumstances were properly beyond the contractor’s 

control, or that the contractor has taken appropriate corrective action. Past failure to apply 

sufficient tenacity and perseverance to perform acceptably is strong evidence of 

nonresponsibility. Failure to meet the quality requirements of the contract is a significant factor to 

consider in determining satisfactory performance. The contracting officer shall consider the 

number of contracts involved and the extent of deficient performance in each contract when 

making this determination. If the pending contract requires a subcontracting plan pursuant to 

Subpart 19.7, The Small Business Subcontracting Program, the contracting officer shall also 

consider the prospective contractor’s compliance with subcontracting plans under recent 

contracts. 

Responsibility of Bidders and Offerors 

§3-122-108 Qualification of offeror or prospective offeror.  

 (a)Pursuant to section 103D-310, HRS, a determination of responsibility or 

nonresponsibility of an offeror or prospective offeror to perform the work called for in the 

solicitation shall be made by the procurement officer on the basis of available information. 

 (b) If the procurement officer requires additional information, the offeror or 

prospective offeror may be required to answer questions contained in the sample questionnaire 

provided by the policy board. 

 (c) The requested information shall be furnished upon request within two working 

days or longer at the discretion of the procurement officer. Failure to furnish the requested 

information within the time allowed may be grounds for a determination of nonresponsibility. 

 (d) Upon determination of nonresponsibility, the offeror or prospective offeror shall 

be notified in writing. The decision shall be final unless the offeror or prospective offeror applies 

for administrative hearing pursuant to section 3-126-42.  

http://farsite.hill.af.mil/reghtml/regs/far2afmcfars/fardfars/far/09.htm#P23_3289
http://farsite.hill.af.mil/reghtml/regs/far2afmcfars/fardfars/far/19.htm#P587_130092
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§3-122-109 Questionnaire (Appendix A) 

The questionnaire shall request information for the following categories: 

(1) Financial ability to deliver the goods or perform the work required; 

(2) Material, equipment, facility, and personnel resources and expertise available, or the ability to 

obtain them, in order to meet contractual requirements; 

(3) References for the determination of a satisfactory record of performance; 

(4) References for the determination of a satisfactory record of integrity; 

(5) Legal qualifications to contract with the State; and 

(6) Additional information necessary for a determination of responsibility. 

 

3. Oregon State Regulations 
 

OAR 125-249-0220  137-049-0220  

Prequalification of Offerors 

See OAR 137-049-0220. 

Stat. Auth.: ORS 279A.065(5)(a) & 279A.070 

Stats. Implemented: ORS 279C.430 & 279C.435 

Hist.: DAS 4-2004, f. 11-23-04, cert. ef. 3-1-05; DAS 6-2008, f. & cert. ef. 7-2-08; DAS 3-2011, f. 12-22-

11, cert. ef. 1-1-12  

137-049-0220  

(1) Prequalification. Pursuant to ORS 279C.430 and this rule, two types of prequalification are authorized:  

(a) Mandatory Prequalification. A Contracting Agency may, by rule, resolution, ordinance or 

other law or regulation, require mandatory prequalification of Offerors on forms prescribed 

by the Contracting Agency's Contract Review Authority. A Contracting Agency must 

indicate in the Solicitation Document if it will require mandatory prequalification. Mandatory 

prequalification is when a Contracting Agency conditions a Person's submission of an Offer 

upon the Person's prequalification. The Contracting Agency shall not consider an Offer from 

a Person that is not prequalified if the Contracting Agency required prequalification.  

(b) Permissive Prequalification. A Contracting Agency may prequalify a Person for the 

Contracting Agency's solicitation list on forms prescribed by the Contracting Agency's 

Contract Review Authority, but in permissive prequalification the Contracting Agency shall 

not limit distribution of a solicitation to that list.  

(2) Prequalification Presumed. If an Offeror is currently prequalified by either the Oregon 

Department of Transportation or the Oregon Department of Administrative Services to perform 

Contracts, the Offeror shall be rebuttably presumed qualified to perform similar Work for other 

Contracting Agencies.  

(3) Standards for Prequalification. A Person may prequalify by demonstrating to the 

Contracting Agency's satisfaction:  

(a) That the Person's financial, material, equipment, facility and personnel resources and 

expertise, or ability to obtain such resources and expertise, indicate that the Person is capable 

of meeting all contractual responsibilities;  

(b) The Person's record of performance;  

(c) The Person's record of integrity;  



SPO - PPB 17Apr14 
Past Performance Policy Comparisons 

7 

 
(d) The Person is qualified to contract with the Contracting Agency. (See, OAR 137-049-

0390(2) regarding standards of responsibility.)  

(4) Notice of Denial. If a Person fails to prequalify for a mandatory prequalification, the 

Contracting Agency shall notify the Person, specify the reasons under section (3) of this rule and 

inform the Person of the Person's right to a hearing under ORS 279C.445 and 279C.450.  

 

OAR 125-249-0390  137-049-0390  

Offer Evaluation and Award; Determination of Responsibility 

See OAR 137-049-0390. 

Stat. Auth.: ORS 279A.065(5)(a), 279A.070, OL 2005, Ch. 413 

Stats. Implemented:ORS 279C.335, 279C.365, 279C.375, 279C.395 

Hist.: DAS 4-2004, f. 11-23-04, cert. ef. 3-1-05; DAS 5-2006, f. & cert. ef. 5-31-06; DAS 6-2008, f. & 

cert. ef. 7-2-08; DAS 11-2009, f. 12-30-09, cert. ef. 1-1-10; DAS 3-2011, f. 12-22-11, cert. ef. 1-1-12  

137-049-0390  

(1) General. If Awarded, the Contracting Agency shall Award the Contract to the Responsible 

Bidder submitting the lowest, Responsive Bid or the Responsible Proposer or Proposers 

submitting the best, Responsive Proposal or Proposals, provided that such Person is not listed by 

the Construction Contractors Board as disqualified to hold a Public Improvement Contract (ORS 

279C.375(3)(a)) or is ineligible for Award as a nonresident education service district (ORS 

279C.325). The Contracting Agency may Award by item, groups of items or the entire Offer 

provided such Award is consistent with the Solicitation Document and in the public interest. 

Where Award is based on competitive Bids, ORS 279C.375(5) permits multiple contract awards 

when specified in the ITB.  

(2) Determination of Responsibility. Offerors are required to demonstrate their ability to 

perform satisfactorily under a Contract. Before Awarding a Contract, the Contracting Agency 

must have information that indicates that the Offeror meets the standards of responsibility set 

forth in ORS 279C.375(3)(b). To be a Responsible Offeror, the Contracting Agency must 

determine that the Offeror:  

(a) Has available the appropriate financial, material, equipment, facility and personnel 

resources and expertise, or ability to obtain the resources and expertise, necessary to meet all 

contractual responsibilities;  

(b) Has completed previous contracts of a similar nature with a satisfactory record of 

performance. A satisfactory record of performance means that, to the extent the costs 

associated with and time available to perform a previous contract were within the Offeror’s 

control, the Offeror stayed within the time and budget allotted for the procurement and 

otherwise performed the contract in a satisfactory manner. A Contracting Agency should 

carefully scrutinize an Offeror's record of contract performance if the Offeror is or recently 

has been materially deficient in contract performance. In reviewing the Offeror's 

performance, the Contracting Agency should determine whether the Offeror's deficient 

performance was expressly excused under the terms of contract, or whether the Offeror took 

appropriate corrective action. The Contracting Agency may review the Offeror's performance 

on both private and Public Contracts in determining the Offeror's record of contract 

performance. The Contracting Agency shall make its basis for determining an Offeror not 

Responsible under this paragraph part of the Solicitation file; 
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(c) Has a satisfactory record of integrity. An Offeror may lack integrity if a Contracting 

Agency determines the Offeror demonstrates a lack of business ethics such as violation of 

state environmental laws or false certifications made to a Contracting Agency. A Contracting 

Agency may find an Offeror not Responsible based on the lack of integrity of any Person 

having influence or control over the Offeror (such as a key employee of the Offeror that has 

the authority to significantly influence the Offeror's performance of the Contract or a parent 

company, predecessor or successor Person). The standards for Conduct Disqualification 

under OAR 137-049-0370 may be used to determine an Offeror's integrity. A Contracting 

Agency may find an Offeror non-responsible based on previous convictions of offenses 

related to obtaining or attempting to obtain a contract or subcontract or in connection with the 

Offeror’s performance of a contract or subcontract. The Contracting Agency shall make its 

basis for determining that an Offeror is not Responsible under this paragraph part of the 

Solicitation file;  

(d) Is legally qualified to contract with the Contracting Agency; and  

(e) Has supplied all necessary information in connection with the inquiry concerning 

responsibility. If the Offeror fails to promptly supply information requested by the 

Contracting Agency concerning responsibility, the Contracting Agency shall base the 

determination of responsibility upon any available information, or may find the Offeror not 

Responsible.  

 

http://www.portlandonline.com/auditor/index.cfm?a=441236&c=37832 

 

4. Oregon State (partial) IFB Template: 
 

SECTION I - RESPONSIBILITY INQUIRY/CONTRACTOR REFERENCES & ESB 

UTILIZATION  

 

The State reserves the right, pursuant to OAR 125-249-0390 to investigate and evaluate, at any time prior 

to award and execution of the Contract, the apparent successful Offeror's responsibility to perform the 

Contract.  Submission of a signed Offer shall constitute approval for the State to obtain any information 

the State deems necessary to conduct the evaluation.  The State shall notify the apparent successful 

Offeror, in writing, of any other documentation required, which may include, but is not limited to, recent 

profit-and-loss history; current balance statements; assets-to-liabilities ratio, including number and 

amount of secured versus unsecured creditor claims; availability of short and long-term financing; 

bonding capacity; credit information; material; equipment; facility and personnel information; 

performance record of Contract performance; etc.  Failure to promptly provide this information shall 

result in Offer rejection.  The State may postpone the award of the Contract after announcement of the 

apparent successful Offeror in order to complete its investigation and evaluation.  Failure of the apparent 

successful Offeror to demonstrate responsibility, as required under OAR 125-249-0390, shall render the 

Offeror non-responsible and shall constitute grounds for Offer rejection, as required under OAR 125-249-

0440. 

 

http://www.portlandonline.com/auditor/index.cfm?a=441236&c=37832
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1.  OFFEROR INFORMATION 

Business Name:  __________________________________________________________________ 

Owner(s) Name:  __________________________________________________________________ 

Business Address: 

                    ______________________________________________________________________ 

Telephone Number:  ____________________________Fax No.:  ____________________________ 

Email Address:  ___________________________________________________________________ 

Name of Public Works Bonding Company:  __________________________________________ 

Address of Public Works Bonding Company:_________________________________________ 

                                                                         (street) 

                                                                           ________________________________________ 

                                                                         (city, state, zip) 

Agent Name/Phone:  ____________________________________________________________ 

Public Works Bond Number:  _____________________________________________________ 

 

2.  OFFEROR REFERENCES FOR COMPARABLE PROJECTS IN SIZE AND SCOPE 

[PCS will select from one of the following]  

 

 

Offeror shall provide a list of three different project references with the Offer that can be contacted 

regarding the quality of workmanship and service that the Offeror provided on projects of comparable 

size and scope. Offeror shall submit this information using the form provided in this section or may use 

the Offeror’s form. The list of three different project references shall include the following information. 

 

 

Project Reference #1 

Name of Project:  ______________________________________________________________ 

Project Location:  ______________________________________________________________ 

Project Date:  _________________________________________________________________ 

Firm Name for Contact Person #1:  ________________________________________________ 

Name of Contact Person #1:  _____________________________________________________ 

Telephone Number for Contact Person #1:  __________________________________________ 

Fax number for Contact Person #1:  ________________________________________________ 

Firm Name for Contact Person #2:  ________________________________________________ 

Name of Contact Person #2:  _____________________________________________________ 

Telephone Number for Contact Person #2:  __________________________________________ 

Fax number for Contact Person #2:  ________________________________________________ 

 

Project Reference #2 

 

Name of Project:  ______________________________________________________________ 

Project Location:  ______________________________________________________________ 

Project Date:  _________________________________________________________________ 

Firm Name for Contact Person #1:  ________________________________________________ 

Name of Contact Person #1:  _____________________________________________________ 

Telephone Number for Contact Person #1:  __________________________________________ 

Fax number for Contact Person #1:  ________________________________________________ 

Firm Name for Contact Person #2:  ________________________________________________ 

Name of Contact Person #2:  _____________________________________________________ 

Telephone Number for Contact Person #2:  __________________________________________ 



SPO - PPB 17Apr14 
Past Performance Policy Comparisons 

10 

 
Fax number for Contact Person #2:  ________________________________________________ 

 

Project Reference #3 

 

Name of Project:  ______________________________________________________________ 

Project Location:  ______________________________________________________________ 

Project Date:  _________________________________________________________________ 

Firm Name for Contact Person #1:  ________________________________________________ 

Name of Contact Person #1:  _____________________________________________________ 

Telephone Number for Contact Person #1:  __________________________________________ 

Fax number for Contact Person #1:  ________________________________________________ 

Firm Name for Contact Person #2:  ________________________________________________ 

Name of Contact Person #2:  _____________________________________________________ 

Telephone Number for Contact Person #2:  __________________________________________ 

Fax number for Contact Person #2:  ________________________________________________ 

 

OR 

 

References for comparable projects in size and scope:  Offeror shall provide a list of three different 

project references of projects that Offeror worked on within the last three years of comparable size and 

scope. Only Contractors that have experience on projects similar in both size and complexity within the 

last three (3) years will be considered for this project. 

 

Offerors will use their own form to supply their list of references. The list of three different project 

references shall include the following information: 

 

Name of Project 

Project Location 

Project Date 

Firm Name for Contact Person #1 

Name of Contact Person #1 

Telephone Number for Contact Person #1 

Fax number for Contact Person #1 

Firm Name for Contact Person #2 

Name of Contact Person #2 

Telephone Number for Contact Person #2 

Fax number for Contact Person #2 

 

The references will be checked to determine if they are supportive of the Offeror’s ability to meet the 

requirements of this ITB. 

 

Offeror must provide references that can be contacted regarding the quality of workmanship and service 

provided to current and past customers. 

 

The State reserves the right to choose and investigate any reference whether or not furnished by the 

Offeror, and to investigate past performance of any Offeror with respect to its successful performance of 
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similar projects, compliance with specifications and contractual obligations, its completion or delivery of 

service on schedule, and its lawful payment of suppliers, subcontractors, and employees. 

 

The State may postpone the award or execution of the Contract after the announcement of the apparent 

successful Offeror in order to complete its investigation. The State may reject a bid if, the opinion of the 

State, overall reference responses indicate inadequate performance. 

 

The State will make three attempts to contact the references from the list provided by the Contractor.  

 

Each reference contacted will be asked the same questions, including but not limited to the above factors, 

including: (1)quality of service; (2) delivery; (3) responsiveness to reported problems, including orders 

and billing; (4) how well Contractor met the terms of the contract; and (5) whether the reference would 

choose to hire the Contractor again.  

 

Contractor’s supervisor who is overseeing the work shall have experience on projects similar in both size 

and complexity and submit with the bid, references for three projects that were performed within the last 

three (3) years.  

 

References provided for the Contractor’s supervisor may be the same three (3) references that are 

provided for the Contractor.  

 

The list of references will include the following information: 

 

Name of Project 

Project Location 

Project Date 

Firm Name for Contact Person #1 

Name of Contact Person #1 

Telephone Number for Contact Person #1 

Fax number for Contact Person #1 

Firm Name for Contact Person #2 

Name of Contact Person #2 

Telephone Number for Contact Person #2 

Fax number for Contact Person #2 

 

Offeror must provide references with the bid that can be contacted regarding the quality of workmanship 

and service that the Contractor’s supervisor provided on current and past projects of similar size and 

complexity. 

 

5. Virginia State (partial) IFB Template: 
http://www.eva.virginia.gov/library/files/APSPM/Chapter6.pdf  

 

Annex 6-C 

VENDOR DATA SHEET 
Note: The following information is required as part of your response to this solicitation. Failure to 

complete and provide this sheet may result in finding your bid nonresponsive. (In the case of a two-step 

IFB, it may cause the proposal portion to be determined to be not acceptable.) 

http://www.eva.virginia.gov/library/files/APSPM/Chapter6.pdf
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1. Qualification: The vendor must have the capability and capacity in all respects to satisfy fully all of the 

contractual requirements. 

2. Vendor’s Primary Contact: 

Name: __________________________________ Phone: _________________________ 

3. Years in Business: Indicate the length of time you have been in business providing this type of good or 

service: 

__________ Years ________ Months 

4. Vendor Information: 

eVA Vendor ID or DUNS Number: ________________________________ 

5. Indicate below a listing of at least four (4) current or recent accounts, either commercial or 

governmental, that your company is servicing, has serviced, or has provided similar goods. Include the 

length of service and the name, 

address, and telephone number of the point of contact. 

A. Company:_________________________________Contact: 

____________________________________ 

Phone:(_____)______________________________ Fax: (_____)________________________________ 

Project:_____________________________________________________________________________ 

Dates of Service: _________________________________$ Value: _______________________ 

B. Company________________________________ Contact: 

____________________________________ 

Phone:(_____)___________________________ Fax: (_____)_________________________________ 

Project:______________________________________________________________________________ 

Dates of Service: _________________________________$ Value: ________________________ 

C. Company:________________________________ Contact: 

____________________________________ 

Phone:(_____)______________________________Fax:(_____)_________________________________ 

Project:______________________________________________________________________________ 

Dates of Service: _________________________________$ Value: ________________________ 

D. Company:_________________________________Contact: 

____________________________________ 

Phone:(_____)______________________________Fax:(_____)_________________________________ 

Project:______________________________________________________________________________ 

Dates of Service: _________________________________$ Value: _______________________ 

I certify the accuracy of this information. 

Signed: ____________________________________Title: ________________________________ Date: 

_______________ 

When used: This form is used as an attachment to a solicitation when the agency or institution 

wishes to check the bidder’s/offeror’s references or to verify the bidder’s/offeror’s experience. 
 



PROCUREMENT POLICY BOARD 
PHYLLIS M. KOIKE 
GREGORY L. KING 

RUSS K. SAITO 
LINDA LINGLE 
GOVERNOR 
GORDON K. T. ING 
CLAIRE H. MOTODA 
WINIFRED N. ODO 
MYRON L. TONG AARON S. FUJIOKA 

ADMINISTRATOR 

 

June 16, 2003 

STATE OF HAWAII
STATE PROCUREMENT OFFICE 

P.O. Box 119 
Honolulu, Hawaii  96810-0119 

Tel: (808) 587-4700   Fax: (808) 587-4703 
www.spo.hawaii.gov 

PROCUREMENT DIRECTIVE NO. 2003-02 

TO: All Chief Procurement Officers 
All Executive Departments 

FROM:  Aaron S. Fujioka, Administrator 
State Procurement Office 

SUBJECT: Qualification Questionnaire, SPO Form-21 

The purpose of this directive is to: 

1) Rescind Procurement Directive No. 1995-01, dated December 15, 1995,
Amendment 1 dated June 9, 1998, and Amendment 2,dated May 30, 2000; and

2) Reissue the qualification questionnaire required by section 3-122-108(b), HAR,
pursuant to section 103D-310(b).

Pursuant to §103D-310, HRS, and §3-122-108, HAR, a determination of responsibility or 
nonresponsibility of an offeror or prospective offeror to perform the work called for in the 
solicitation shall made by the procurement officer on the basis of available information. 

Effective immediately, if the procurement officer requires additional information, the attached 
sample questionnaire issued by the procurement policy board may be used. 

Should there be any questions, please contact me at (808) 587-4700 or your staff may contact 
Justin Fo at (808) 586-0577. 

Attachment 

Appendix A
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SAMPLE 
 

STATE OF HAWAII 

STANDARD 
 

QUALIFICATION QUESTIONNAIRE 
 

FOR 
 

OFFERORS 
 

issued by the 
 

PROCUREMENT POLICY BOARD 
 

STATE OF HAWAII 
 

June 16, 2003 
 
 

 
To be filed with the procurement officer calling for offers 

 
in accordance with Section 103D-310, HRS, as amended. 

 
 

Submitted By ______________________________________________________________ 

Address ___________________________________________________________________ 

Date 
______________________________________________________________________ 
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STANDARD QUALIFICATION QUESTIONNAIRE 

COVERING EXPERIENCE, EQUIPMENT AND FINANCIAL STATEMENT OF 
OFFERORS. THE OFFICER CALLING FOR OFFERS MAY REQUIRE THE OFFEROR TO 
FURNISH ADDITIONAL INFORMATION NOT SPECIFICALLY COVERED HEREIN. 
ALL ITEMS MUST BE ANSWERED AND OMISSIONS MAY BE CONSIDERED GOOD 
CAUSE FOR UNFAVORABLE CONSIDERATION. 
 

GENERAL INFORMATION 

1. The statements contained in this Questionnaire are being furnished for consideration in 
submitting an offer for the following project: 

 
(a) Project Title ____________________________________________________________ 

 
(b) Location _______________________________________________________________ 

 
(c) Bid Opening Date _______________________________________________________ 

 
2. The Questionnaire is being submitted in behalf of:      

              A Corporation 

(a) Name of  Offeror_____________________________________________   A Partnership  
  An Individual  

  A Joint-Venture 

(b) Address _______________________________________________________________ 

(c) Telephone No. _________________________________________________________ 

(d) Date Submitted _________________________________________________________ 
 
3. If the bid is submitted by a joint venture, composed of two or more individual firms, then 

each member firm comprising the joint venture must submit all information listed on pages 3 
through 16, inclusive, of the Questionnaire and, in addition, answer the following: 

(a) Members of joint Venture ________________________________________________ 

(b) Date of Joint Venture Agreement __________________________________________ 

(c) Is agreement between members comprising the joint venture joint and several liability? 
______________   If not, state the terms of agreement in this respect: _____________ 
________________________________________________________________________
________________________________________________________________________
_______________________________________________________________________ 
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EXPERIENCE QUESTIONNAIRE 
 

  A  C o r p o r a t i o n  

S u b m i t t e d  b y  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   A  P a r t n e r s h i p  

  A n  I n d i v i d u a l  

P r i n c i p a l  O f f i c e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
The signatory of this questionnaire guarantees the truth and accuracy of all statements and 

of all answers to interrogatories hereinafter made 

1. How many years has your organization been in business as a [General Contractor] under your present business 
name? ________________________________________________________________________ 

2. How many years experience in [construction]  ________________  has your organization had: (A) as a 
[General Contractor ]_____________; (B) as a [Sub-Contractor] ______________ 

3. Show what [construction] projects your organization has completed in the past five (5) years in the following 
tabulation: 

 

Contract Amt. Class of Work When Completed Name and Address of Owner 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 

4.  Have you ever failed to complete any work awarded to you? ___________________ If so, state when, where and  
why? _____________________________________________________________________ 
_______________________________________________________________________________
_______________________________________________________________________________
______________________________________________________________________ 
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5.  Has any officer or partner of your organization in the past five (5) years been an officer or partner of some other 
organization that failed to complete a contract?  If so, state name of individual, other organization and reason therefore 
____________________________________________________________________________________ 
_______________________________________________________________________________________________
_________________________________________________________________________________________ 

6.  Has any officer or partner of your organization in the past five (5) years failed to complete a contract handled in his 
own name? ____________ If so, state name of individual, name of Owner and reason therefore. 
____________________________________________________________________________________________ 
_______________________________________________________________________________________________
_________________________________________________________________________________________ 

7.  In what other lines of business are you financially interested? _________________________________________ 
_______________________________________________________________________________________________
_______________________________________________________________________________________________
______________________________________________________________________________________ 

8.  For what corporations or individuals in the past five (5) years have you performed work, and to whom do you refer? 
______________________________________________________________________________________ 
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
________________________________________________________________________________ 

9.  For what counties within the State of Hawaii have you performed work and to whom do you refer? 
_____________________________________________________________________ 
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
________________________________________________________________________________ 

10. For what Bureaus or Departments of the State government -have you performed work and to whom do you refer? 
______________________________________________________________________________________ 
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
________________________________________________________________________________ 

11. Have you performed work for the U. S. Government? ____________ If so, when and to whom do you refer? 
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
________________________________________________________________________________ 

12. Have you ever performed any work for any other governmental agencies outside the State of Hawaii? ________ If 
so, when and to whom do you refer? ___________________________________________________________ 
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
________________________________________________________________________________ 
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13. What is the [construction] experience of the principal individuals of your organization?  

 

Individual’s Name Present Position 
or Office 

Years of 
Work 

Experience 

Magnitude and Type of Work In What 
Capacity? 
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EQUIPMENT QUESTIONNAIRE 
 

  A  C o r p o r a t i o n  

S u b m i t t e d  b y  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   A  P a r t n e r s h i p  

  A n  I n d i v i d u a l  

P r i n c i p a l  O f f i c e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
The signatory of this questionnaire guarantees the truth and accuracy of all statements and 

of all answers to interrogatories hereinafter made 
 

1. In what manner have you inspected this proposed work?  Explain in detail. 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
_______________________________________________________________________ 

 
2. Explain your plan or layout for performing the proposed work. 

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

3. The work, if awarded to you, will have the personal supervision of whom? 
___________________________________________________________________________
___________________________________________________________________________ 

4. Do you intend to do the hauling on the proposed work with your own force? __________  
If so, give amount and type of equipment to be used. ____________________ 
___________________________________________________________________________
___________________________________________________________________________ 

5. If you intend to sublet the hauling or perform it through an agent, state amount of sub-
contract or agent's contract, and, if known, the name and address of sub-contractor or agent, 
amount and type of his equipment and financial responsibility 
___________________________________________________________________ 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

6. Do you intend to do grading on the proposed work with your own forces? 
______________ If so, give type of equipment to be used ___________________________ 
___________________________________________________________________________
___________________________________________________________________________ 
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7. If you intend to sublet the grading or perform it through an agent, state amount of sub-
contract or agent's contract, and, if known, the name and address of sub-contractor or agent, 
amount and type of his equipment and financial responsibility __________________ 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

8. Do you intend to sublet any other portions of the work? ______________________ If so, 
state -amount of sub-contract, and, if known, the name and address of the sub-contractor, 
amount and type of his equipment and financial responsibility ______________ 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

9. From which sub-contractors or agents do you expect to require a bond? _____________ 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

10. What equipment do you own that is available for the proposed work? 
 
Quantity Item Description, Size, 

Capacity, Etc. 
Condition Years of 

Service 
Present Location 
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11. What equipment do you intend to purchase for use on the proposed work, should the 

contract be awarded to you? 
 
Quantity Item Description, Size, Capacity, Etc. Approximate Cost 
    
    
    
    
    
    
    
    
    
    
 
 
12. How and when will you pay for the equipment to be purchased? ___________________ 

___________________________________________________________________________
___________________________________________________________________________ 

13. Do you propose to rent any equipment for this work? _________________________ If 
so, state type, quantity and reasons for renting_____________________________________ 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 

 



FINANCIAL STATEMENT 
 

  A  C o r p o r a t i o n  

S u b m i t t e d  b y  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   A  P a r t n e r s h i p  

  A n  I n d i v i d u a l  

P r i n c i p a l  O f f i c e  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
The signatory of this questionnaire guarantees the truth and accuracy of all statements and of all 

answers to interrogatories hereinafter made 
 
 
 

BALANCE SHEET 
 

As of ________________________, 20______ 
 
 

Assets 
 
Current assets: 
 Cash and cash equivalents (1) $ ________________  
 Short-term investments (2) ________________ 
 Accounts receivable, net (3) ________________ 
 Inventories (4) ________________ 

Costs and estimated earnings in excess of billings 
on uncompleted contracts (5) ________________ 

 Prepaid expenses and other (6)                             
  Sub-Total Current Assets                               
 
Property and equipment: 
 Land (7) ________________ 
 Buildings (8) ________________ 
 Vehicles, machinery and equipment (9) ________________ 
 Furniture and fixtures (10) ________________ 
 Less accumulated depreciation  (                            ) 
  Sub-Total Net Property and Equipment                                
 
Other assets: 
 Cash surrender value of life insurance policies (11) ________________ 
 Deposits and other (12)                             
  Sub-Total Other Assets                             
 
 
  Total Assets: $                             
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BALANCE SHEET (Continued) 
 
 
 

Liabilities and Stockholder’s Equity 
 
Current liabilities: 
 Current portion of long-term debt (1) $ ________________ 
 Accounts payable (2) ________________ 

Billings in excess of costs and estimated earnings 
on uncompleted contracts (3) ________________ 

 Accrued liabilities and other (4)                             
  Sub-Total Current Liabilities                             
 
Long-term debt, net of current portion (5)                             
  
 Sub-Total Liabilities & Long-term Debt: $ ________________ 
 
Stockholder’s equity: 
 Capital stock (6) ________________ 
 Additional paid-in capital (7) ________________ 
 Retained earnings ________________ 
 Treasury stock (8)   (                          ) 
 Sub-Total Stockholder’s Equity $                             
 
 
  Total Liabilities and Stockholder’s Equity $                             
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DETAILS RELATIVE TO ASSETS 
 
(1) Cash and cash equivalents: 
 
 Financial Institution Type of Account Amount 
__________________________________________________________________________ $                       
__________________________________________________________________________                       
__________________________________________________________________________                       
 $                       
(2) Short-term investments: 

  Unrealized Unrealized Estimated 
  Type of Security Cost Gains Losses Fair Value 
                                                          $                     $                     $                     $                      
                                                                                                                                             
                                                                                                                        ____________ 
 $                     $                     $                      $                      
 
(3) Accounts receivable (list major debtors): 
 

Completed contracts 
  Completion  Contract Amount 

 Name Description      Date      Amount Receivable 
                                                                                 $                     $                     $                        
_______________________________________________ ___________                     _____________ 
_______________________________________________ ___________                                            
 $                     $                     $                        
 

 Other than completed contracts 
 Amount 

  Name Description Due Date Receivable 
                                                                                                                                                        
                                                                                                                                                        
                                                                                                                                                        
 Less allowance for doubtful accounts  (                   ) 
  $                       
 
(4) Inventories 
  Lower of Cost  

 Description Cost Market Value or Market Value 
                                                                                $                     $                     $                       
                                                                                                                                                
______________________________________________ ____________                                            
 $                      $                     $                        
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DETAILS RELATIVE TO ASSETS (Continued) 
 
(5) Costs and estimated earnings in excess of billings on uncompleted contracts 
 Costs and                        Costs and Estimated  
                                                      Completion Contract    Estimated           Billings        Earnings in 
       Name             Description              Date      Amount         Earnings to Date      to Date     Excess of Billings 
                                                                    $                    $                     $                   $        _____               
______________________________________    _________                                                                      
______________________________________    _________                                                                       
 $                    $                    $                   $                       
(6) Prepaid expenses and other 
   Description Amount 
                                                                                                                            $                            
_________________________________________________________________________                            
_________________________________________________________________________                            
    $                            
 
(7) Land 
 
  Description Location Amount 
_________________________________________________________________________ $                            
_________________________________________________________________________                            
_________________________________________________________________________                            
 $                            

(8) Buildings 
 
  Description Location Amount 
________________________________________________________________________ $                           
________________________________________________________________________                           
________________________________________________________________________                           
 $                           

(9) Vehicles, machinery and equipment 
 
   Description   Amount    
                                                                                                                           $                           
________________________________________________________________________                           
________________________________________________________________________                           
 $                           
 
(10) Furniture and fixtures 
   Description Amount    
                                                                                                                          $                           
________________________________________________________________________                           
________________________________________________________________________                           
   $                           
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DETAILS RELATIVE TO ASSETS (Continued) 
 
(11) Cash surrender value of life insurance policies 
      Paid-Up 
    Policy   Additional    CSV 
 Key Employee Insurance Company Amount            Insurance      Amount 
                                                                                  $                      $                     $                      
________________________________________________ _____________ ____________                      
________________________________________________ _____________ ____________                      
 Less loans payable _____________ ____________ (                  ) 
 $                       $                      $                     
 
(12)Deposits and other  
 
   Description Amount    
                                                                                                                              $                          
__________________________________________________________________________                          
__________________________________________________________________________                          
    $                          
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DETAILS RELATIVE TO LIABILITIES AND STOCKHOLDER’S EQUITY 
 
 (1) Current portion of long-term debt (maturing within 12 months) 
 

                            Security  
 Lender Description Pledged   Due Date Amount  

                                                                                                                                                   $                              
_________________________________________________________________________                              
_________________________________________________________________________                              
_________________________________________________________________________                              
_________________________________________________________________________                              
    $                              
 
(2) Accounts payable (list major creditors) 
 
 Past Due 
 Name Amount Amount 
_________________________________________________________ $_______________ $                               
_________________________________________________________ _______________                               
_________________________________________________________ _______________                               
_________________________________________________________ _______________                               
 $                               $                               

(3) Billings in excess of costs and estimated earnings on uncompleted contracts 
 
  Costs and  Billings in excess  
 Completion Contract    Estimated    Billings      of costs and  
        Name Description      Date             Amount   Earnings to Date   to Date    Estimated Earnings  
                                                                                           $                   $                   $                   $                         
_____________________________________________                                                                                          
_____________________________________________   ________                                                                       
  $                  $                   $                   $                         
 
(4) Accrued liabilities and other 
 
   Description Amount 
                                                                                                                                                  $                               
_________________________________________________________________________                               
_________________________________________________________________________                                
  
    $                               
 
(5) Long-term debt, net of current portion  

            Security      
 Lender Description Pledged   Due Date Amount  

                                                                                                                                                     $                              
_________________________________________________________________________                              
_________________________________________________________________________                              
    $                              
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DETAILS RELATIVE TO LIABILITIES AND STOCKHOLDER’S EQUITY (Continued) 

 
 
 
(6) Capital stock 
 
    No. of Shares 

                                                                     No. of Shares Issued and      
 Type of Stock  Class  Authorized    Outstanding    Par Value  Amount  

                                                                                                                              $                          $                       
_______________________________________________________________                                               
_______________________________________________________________                                               
    $                       
 
(7)  Additional paid-in capital 
 
 Description Amount 
                                                                                                                                                     $                             
__________________________________________________________________________                             
__________________________________________________________________________                             
    $                             
 
(8)  Treasury stock 

 
   No. of    

 Type of Stock Class  Shares  Cost  
                                                                                                                                                     $                             
__________________________________________________________________________                             
__________________________________________________________________________                             
    $                             
 
 



 
STATEMENTS OF INCOME AND RETAINED EARNINGS 

 
For the Years Ended  ________________________, 20____ and 20 ____ 

 
 
 

 20____ 20____ 
   ______________ ______________ 
 
Contract revenues $ ____________ $ ___________ 
   
Costs of contracts                                              
          Gross income from contracts   
   
General and administrative expenses                                               
          Income from operations   
   
Other income (expense)                                                  
          Income before income taxes   
   
Income taxes                                               
          Net income   
   
Retained earnings, beginning of the year                                               
   
Retained earnings, end of the year $                     $                      

                    
   
   
 

 16



If a partnership, answer this: 

Date o f  organization ___________________________________ 

Date registered in Hawaii ________________________________ 

State whether partnership is general or limited ______________ 

______________________________________________________ 

If a corporation, answer this: 

Capital paid in cash, $ _______________________________ 

When Incorporated __________________________________ 

In what State _______________________________________ 

Date registered in Hawaii ____________________________ 

President's name ___________________________________ 

Vice-President's name _______________________________ 

Secretary's name ___________________________________ 

Treasurer's name ___________________________________ 

Name and address of partners:   

_________________________________________ 

_________________________________________ 

_________________________________________

                     

   Age 

_______

_ 

_______

_ 

_______

_ 

 
The undersigned hereby declares: that the foregoing is a true statement of the financial condition of the individual, 

partnership or corporation herein first named, as of the date herein first given; that this statement is for the express purpose of 
inducing the party to whom it is submitted to award the offeror a contract; and that any depository, vendor or other agency 
herein named is hereby authorized to supply such party with any information necessary to verify this statement. 
       ____________________________________ 
       ____________________________________ 
       ____________________________________ 
       ____________________________________ 
N OT E :  A  partnership must give firm name and signatures 
o f  all partners. A  corporation must give full corporate 
name, signature of o f f i c ia l ,  and affix corporate seal. 
 

Affidavit for Individual 
STATE OF HAWAII        
COUNTY OF____________________ 
 
_________________________________________________________________ being duly sworn, deposes and says that the foregoing 
financial statement, taken from his books, is a true and accurate statement of his financial condition as of the date thereof and that the 
answers to the foregoing interrogatories are true. 
        ___________________________________________ 
Sworn to before me this       (Applicant must also sign here) 
____________________ day of _______________ 20_____   
 

_________________________________________________  
Notary Public 

 

Affidavit for Partnership 
STATE OF HAWAII        
COUNTY OF____________________ 
 
__________________________________________________________________ being duly sworn, deposes and says that he is a 
member of the firm of ______________________________________________________________________; and that he is familiar 
with the books of the said firm showing its financial condition: that the foregoing financial statement, taken from the books of the said 
firm, is a true and accurate statement of the financial condition of the said firm as of the date thereof and that the answers to the 
foregoing interrogatories are true. 
        _____________________________________________ 
Sworn to before me this       (Members of firm must also sign here) 
____________________ day of ______________20_____  

_________________________________________________ 
Notary Public 

 

Affidavit for Corporation 

STATE OF HAWAII  
C O U N T Y  O F  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
___________________________________________________________________ being duly sworn, deposes and says that he is 
________________________________ of the ___________________________________________________________, the corporation 
described in and which executed the foregoing statement; that he is familiar with the books of the said corporation showing its financial 
condition; that the foregoing financial statement, taken from the books of the said corporation, is a true and accurate statement of the 
financial condition of said corporation as of the date thereof and that the answers to the foregoing interrogatories are true. 
 
        _____________________________________________ 
Sworn to before me this       (Officer must also sign here) 
____________________ day of ___________________ 20_____ 
 
 _______________________________________________ 

Notary Public  
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