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CERTIFICATE HOLDER

CANCELLATION
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SHOULD ANY OF THE ABOVE DESCRISED POLICE D BE CANCELLED SEFORE
THE EXPIRATION DATE THEREOF, NOTICE WilL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.
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Certificates of Insurance

Required Elements

1.

As a rule of thumb, the date the
certificate of insurance was issued
should not be more than 15 days from
the date of its request. Furthermore,
certificates of insurance should not be
accepted if issued over 30 days ago.

The name of the "Insured" should be
the name of the entity with whom we
are contracting, unless otherwise
noted in the Description of Operations
section explaining the relationship (i.e.
ownership) between the insured and
our contractor.

Contract may require an insurer to be
admitted in the State of Hawaii or with
through a surplus lines agent licensed
in Hawaii with a minimum AM Best
rating of A-VIl. Unless you have an
updated AM Best guide, please check
with Risk Management for a review
and approval.
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The "Commercial General Liability"
form generally should be an
"Occurrence" basis. The "Claims
Made" form may be acceptable in
certain situations, such as Architect
and Engineers and certain other
professionals; however, you should
consult with Risk I\/Ianagement if you
notice “Claims Made” has been
indicated.

A "Policy Number" or binder number
should be indicated.

The "Effective Date'" should be no
later than the contract date or the
first date that the contractor begins
to perform work for the State.

The "Expiration Date" should be
monitored to ensure that renewal
certificates of insurance are received
on a timely basis.
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The Limits of Liability for "Each
Occurrence" should be at least as
much as required by the contract and
should indicate all of the required
coverages (IE "Products-Completed
Operations"). In the case of a "Claims
Made" policy, a "General Aggregate”
limit higher than the Per Occurrence
limit may be required.

Usually "Any Auto” coverage is
required. In some instances
"Scheduled Autos" may be acceptable.
If "Any Auto" is not marked, "Hired
Autos” and "Non-Owned Autos" should
be indicated. If there are no corporate-
owned autos, then the “Hired & Non-
Owned Auto” may be endorsed to the
Commercial General Liability to satisfy
this requirement.
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You may notice the limits of liability
shown for General Liability and/or
Automobile Liability may be less than
those required by the contract. If
necessary, they may be supplemented
with Umbrella Liability, provided the
combined limit satisfy the minimum
requirement and the State is listed as
‘Additional Insured” on the Umbrella
Policy or the Umbrella policy is noted as
‘Follow Form” on the certificate.

"Workers Compensation" is generally
required to comply with Hawaii Workers’
Compensation Law, HRS 386.
"Employers Liability" carries basic limits
of $100,000 each accident, $500,000
Disease-Policy Limit, $100,000
Disease-Each Employee; but we may
require higher limits of $1,000,000.

Sole Proprietorships may elect not to

purchase this coverage.
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Certificates of Insurance

Required Elements

14.  The "Certificate Holder" should be
the name and address of the
contracting Department/Division who
is responsible for monitoring the
contract including, preferably, the
name of the individual. "Certificate
Holder" is not the same as
"Additional Insured.”

15.  The Certificate should be signed by
the insurance agent or an insurance
/ company representative.



