MEMORANDUM FOR RECORD
Non-competitive Procurement Justification for Exigent/Emergency Circumstances

Declared Disaster Name: Click or tap here to enter text.
Purchase Order #: Click or tap here to enter text.
Buyer: Click or tap here to enter text.
Department/Agency: Click or tap here to enter text.

1. Identify which of the four circumstances listed in 2 C.F.R. § 200.320(c) justify the noncompetitive procurement:

☐ The item is available only from a single source.
☐ The public exigency or emergency for the requirement will not permit a delay resulting from competitive solicitation.
☐ The Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in response to a written request from the non-Federal entity.
☐ After solicitation of a number of sources, competition is determined inadequate.

2. Provide a brief description of the product or service being procured. Click or tap here to enter text.

3. Vendor/Contractor/Service Provider Name: Click or tap here to enter text.

4. Amount of Purchase: Click or tap here to enter text.

5. Term of Contract: From: Click or tap to enter a date. To: Click or tap to enter a date.

6. Explain why a noncompetitive procurement is necessary. If the noncompetitive procurement is based on exigent or emergency circumstances, then the justification should explain the nature of the public exigency or emergency. This would include specific conditions and circumstances that clearly illustrate why procurement other than through noncompetitive proposals would cause unacceptable delay in addressing the public exigency or emergency. Failure to plan for transition to competitive procurement cannot be the basis for continued use of noncompetitive procurement based on public exigency or emergency. Click or tap here to enter text.
7. State how long the noncompetitively procured contract will be used for the defined scope of work, and the impact on that scope of work should the noncompetitively procured contract not be available for that amount of time. Examples to ask are, how long do you anticipate the exigency or emergency circumstances will continue; how long will it take to identify your requirements and award a contract that complies with all procurement requirements; or how long would it take another contractor to reach the same level of competence. Click or tap here to enter text.

8. Describe the specific steps taken to determine that full and open competition could not have been met, or was not used, for the scope of work (e.g., research conducted to determine that the good or service required is only available from one source). Click or tap here to enter text.

9. Describe any known conflicts of interest and any efforts that were made to identify possible conflicts of interest before the noncompetitive procurement occurred.  If no efforts were made, explain why. Click or tap here to enter text.

10. Include any other information justifying the use of non-competitive procurement in the specific instance. Click or tap here to enter text.

Based on the above, I certify that the information provided is to the best of my knowledge, true and correct.
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