MEMORANDUM FOR RECORD
BASIS FOR CONTRACT TYPE AND CONTRACTOR SELECTION FOR FEMA REIMBURSEMENT


	Declared Disaster Name and Identification Number: Click or tap here to enter text.

	Buyer Name: Click or tap here to enter text.
	Agency/Department Name: Click or tap here to enter text.

	Solicitation Number: Click or tap here to enter text.
	Date: Click or tap here to enter text.



CONTRACT TYPE:
☐ This contract is Firm Fixed Price (FFP)
☐ This contract is Cost Reimbursable (COST)
☐ This contract is a Hybrid: Multiple Line Items comprising of both FFP and Cost type line items

CONTRACT METHOD:
☐ This contract was solicited as a Small Purchase (Reference: FEMA Small Purchase Checklist)
☐ This contract was solicited as an Invitation for Bid (IFB) (Reference: FEMA IFB Checklist)
☐ This contract was solicited as a Request for Proposals (RFP) (Reference: FEMA RFP Checklist)
☐ This contract was not solicited. (Reference: FEMA Public Emergency or Exigency) Refer to Justification attached. 

PERIOD OF PERFORMANCE
The Period of Performance for this contract is Click or tap here to enter text. years and Click or tap here to enter text. months.
Options (if any) are as follows: Click or tap here to enter text.

CONTRACTOR SELECTION
☐ Contractor: Click or tap here to enter text. was evaluated through the Small Purchase process, where awardee was chosen as lowest quote, technically acceptable
☐ Contractor: Click or tap here to enter text. was evaluated through the IFB process, where awardee is the lowest bid, technically acceptable. 
☐ Contractor: Click or tap here to enter text. was evaluated through the RFP process, where awardee was chosen as overall best value to agency. 
1. Evaluation Criteria and Points Achievable: 
	Example: 
	
	Offeror 1
	Offeror 2
	Offeror 3
	Offeror 4 

	Evaluation Criteria
	Points Achievable 
	Points Achieved

	Management
	20
	 
	 
	 
	 

	Technical
	30
	 
	 
	 
	 

	Past Performance 
	10
	 
	 
	 
	 

	Total Evaluated Price
	40
	 
	 
	 
	 

	TOTAL
	100
	0
	0
	0
	0



Overall Basis for Contractor Selection: Click or tap here to enter text.
☐ Contractor Click or tap here to enter text. was evaluated using Professional Services. 
Overall Basis for Contractor Selection: Click or tap here to enter text.
☐ Contractor Click or tap here to enter text. was evaluated non-competitively. Refer to attached justification. 

Based on the information above, the offeror: Click or tap here to enter text. was selected for award of this contract. 

	Procurement Officer Signature: 

	
	Date: 




	
	
	



